Alma Analytics – Reports
Create a New Report
With Alma Analytics, you are not limited to out-of-the-box reports. If you are looking for a certain type of information, you can create a new report by choosing your own columns and filters. 

Let's say you want to identify physical items in the catalog that are books according to the bibliographic record, but their item records show unknown material type.  
If you generate a list of the barcodes for those items, you can then change their item records in Alma to show the material type “Book.”
In the menu at the top, select Create, then Analysis. Then select the Subject Area: Physical Items. The Subject area determines the types of data that are available to create this report. Over here on the left, you can see the folders that hold different types of data. 
For the first column, add the Material Type listed in the bib record. Expand the Bibliographic Details folder. Find Material Type. Double-click on it to add it as a column in the report. To remove the column, hover over the gear and select Delete. You can also add a column by dragging and dropping it into the Selected Columns area.  
The next column to include is the Material Type that is coming from the Physical Item Details folder.  So the first Material Type is the one defined in the bibliographic record, while the second one is the material type defined in the item record. This will help you see the discrepancies. 
The third and final column to add is also from the Physical Item Details folder: a Barcode column. This will identify the books so that you can make changes to the item records. 
This would show all the barcodes from all the items in the repository. Let’s use filters to keep this report focused on books with an item-level Material Type that is unknown.  
Hover over the gear icon of the Bibliographic Details Material Type. Click Filter.  
Select is equal to Book. The options here in the values list are generated based on the selected column. 
Click OK. Next, hover over the gear icon of the Physical Item Details Material Type, and click filter. Select is equal to the value Unknown. Click OK.
Click on the Results tab to run the report. Now you have a list of barcodes to work on.  
Save this report by clicking Save. If you save it in My Folders, you will be able to run it in the future.  If you save it to the shared institution folder, then it will be available for all staff members in your institution who use Analytics. Name it Material Type discrepancies - Books Unknown. Click OK. 
Let's take one of these barcodes and do a search in Alma. Select the value in the column and copy it using Control + C. Then over in Alma, search for this item by Physical Items Barcode. 
Here's the book. Click Edit Item. Notice that the Material type is not listed. Change it to Book and Save.
You don’t have to keep switching back and forth with Analytics. This task may be done over several days and shared by several people. For this, it would be helpful to have a spreadsheet. 
Click the icon for Export this analysis. Select the type of file. As you can see, there are many options. Select Formatted, Excel. The spreadsheet is now in your downloads folder, ready to be shared and used to update the records in Alma, as we saw before. 
Rather than updating the records one by one, you could create a set from this analytics report and then use a job to update them in bulk. Learn how in this video.
Since you have saved this report in Analytics, you can open the report again in a month or a year and see the report you designed with updated data. You don’t need to create it again.
Creating new reports in Alma Analytics empowers you to uncover specific insights not found in existing reports. Save your customized reports with clear names for future use. Export reports to use them in your operational activities.
Thanks for joining us!



