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Can an Approved and Paid Alma invoice be edited?

* Product: Aima

Question

Can an Approved and Paid invoice be edited? After calling up the invoice, the only options are: 'V'iew, and 'Go to task list' --
no 'Edit' option.

Answer

Yes, there are two types of edits that can be performed on invoices that are Paid (Closed).
The first is that the invoice can be edited to change Payment status to 'Not Paid":

1. Search for the invoice and click 'Edit":

< Find Invoices (1-10f 1) 7855

< Invoice Details Beck

NOTE This change will only change the invoice payment status and will not change the Invoice Details.
The second type of invoice edit is to set it back to 'In Review' status:

1. Search for the invoice and click 'Set back to Review':

< Find Invoices (1-10f1) 7s6

2. Confirm the change:
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Confirmation Message

You are about to set the invoice to Review. Are you sure you want to perform this action?

Y

3. The invoice status is set back to 'In Review':

o | 3152554190000561 (not lsted)

Owner TRintegration

4 Creation from 4 Creation Date

28/03/2018 2171072019

Ouner TRintegration Vendor
Approved by St ExLibis (21710/2078)
Total invoic lnes amour m 100.00USD
Involce date* | 1871012019
x =0 CotBook
usof¥ Total 10000usD

od Bankansfers

4 Last Updated Date

Each invoice can then be closed after the changes are made.
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