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Part of Clarivate

Common Analytics Procedures

This section contains procedures that illustrate how to use Analytics. For a list of How To Analytics documents, see
Presentations and Documents - Analytics.

Note

The screenshots on this page are not from the most up to date version of the Analytics user interface. While
functionality reflects what is being used, the appearance of the interface may differ from what is now available.

Formatting Procedures

Logo in Analytics Report Title

For information on adding a logo to the title of an Alma Analytics report, see How to add a logo to the top of an Alma
Analytics report.

Number of Decimal Places

You can set the number of decimal places for numbers in an Analytics report.

To set the number of decimal places for sums:

1. From the Analytics dashboard, select New > Analysis and then select Select Subject Area > Fines and Fees.
2. Select the following columns from the Fines and Fees Transactions dimension:

o Fine and Fee Status

> Fine Fee Transaction Modification Date

o QOriginal Amount
3. From the User Details subject area select the following:

o User Name

o First Name

o Last Name

4. Select the Results tab. In the following example, the sums are rounded up to whole numbers. For example, 29 is
rounded up from 28. 5:
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Compound Layout
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Sums Rounded Up

Select the Criteria tab to view the columns of the report.
From the column that contains the sum (in our example the Original amount column) select the More Options icon

and select Column Properties from the drop-down list.

E} Salected Columns

Double dick on column names in the Subject Areas pane to ad
hovering over the button next to its name.

 Fines and Fees Transactions 2 User Detailg]
[ 3 Original Amount = ::E Fine Fee Status 3% B User Nam
% Jork ok

3 Edit Formula

4| % Colurnn Properkiss
= Filters ? Column Properties

Add filters to the anal o Delets r option for

Column Properties Option

The Column Properties dialog box appears.
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Column Properties
mm Format © Data Format | Conditonal Format | Interacton
& o |

Font

Family Default (System) - Size

Color ]  Style Default(System) w  Effects Default (System) w

Cell
Hevizontal Algrmant  Dafaclt (Right] « Background Color | |v]
Vertical Algnment Default (Top) « Image
[¥] Wrap Text
Barder
Positon  Defaut (System) - Border Style  Defoult (System) ~
J . Border Color | ]

[# Additional Fermatting Options
# Custom €55 Style Options (HTHL Only)

LHep oK Corcel

Column Properties Dialog Box

7. Select the Data Format tab.

8. Select the Override Default Data checkbox. Note that Decimal Places is set to 0.

Column Properties

Style Colunn Format Wmﬂmm | Interaction

¥ Override Default Data Format
Treat Nunbers As | Number ;I

Negathve Format | Minus: -123 _-]

I Decrmal Places |0 __-il

¥ use 1000 Separator

Data Format Tab

9. From the Decimal Places drop-down list, select 2:

| Interaction

W overmide Default Data Format
Treat Mumbers As | Number _rf

Negative Format |Minus: -123 _;,l

Deomal Places |2 ;l

W s 1000's Separator

Decimal Places

10. Save the report and select the Results tab. The sums appear as two decimal places and the report displays 28.50
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instead of 29:

b7 R
Fines and Fees Report 20131011
B R
Criginal By
‘Amaunt |
Fine Fee | .. First Last Fine Fee Transacton Madification
stang | Hame Name e Date
Closed | U | 7)12/2013 4:23:07 FM 3250
e 10,4/2013 1:23:55 PM 28.50
| | 0.00
Y Y R YR F/1/2013 8:55:24 AM 25.00

Sums Not Rounded Up

Currency Symbols

To add currency symbols to numbers:

1. From Analytics, select New > Analysis and then select Select Subject Area > Funds Expenditure.
2. Create a report with the following columns:

o Library Name

> Vendor Name

o Transaction Amount

3. Select the More Options icon

for Transaction Amount and select Column Properties from the drop-down list.

= Selected Columns

Double click on column names in the Subject Areas pane to add them to the analysis. Once addd
fiters, apply sorting, or delete by clicking or havering over the button next to its name.

Library Unit Vendor Fund Transactions
H Lbrary Mame = 5 vendor Name 5[] Transaction Amount =
8 sSort »
i@ Edit forrmula
|&1. Columin Properties
=Filters P Fitter

Add fiters to the analysis criteria by clicking on Filter option for the speg 3 Delete
saved filter by dlicking on add button after selecting its name in the catalog pane.

Column Properties

The following is displayed:
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Column Properties

Style | Column Format | Data Format . Conditional Format | Interaction
L 1 | 3 ]

[ owerride Default Data Format
Treat Numbers As
MNegative Format
Decirnal Places

Use 1000 Separakor

Data Format

Select the Data Format tab.
Select the Override Default Data Format check box.
From the Treat Number As drop-down list, select Currency. The Currency Symbol drop-down list appears.

From the Currency Symbol drop-down list, select a currency symbol.

© N o o &

From the Decimal Places drop-down list, select the number of decimal places to which you want the results
displayed.

9. Select the Use 1000's Separator check box to display the 1000's separator in the results.
10. Select OK.
11. Save the analysis.

12. Select the Results tab to display the report with a currency symbol displayed in the Transaction Amount column, for

example:

Library Mame Vierdor Mame Transaction Amount

Biciogy Library (BIO) The Bockhouss, Inc E74.99

Gracluate Library (GRAD) Baboer & Taylor E75.35
Book Serse E97.78
Coutts Information Sarvices EB0.50
EESCO Bactronc k14,95
Haworth Press, Inc, £125.00
Highirg Prirss E19.44
Morstly Monographs, Inc. £45.99
Swatowiss (Swals Information Services) E43.22
Ternplar Books E£29.54
Thia Bookhouss, Inc 7135
varkee Book Pedder £5,182.81

W Library AAAS E2,032.50
AR Tstor, Inc. ES52.00
Antorio's Casa de Libei E44.45
BTG E26.00
BAKER & TAYLORA E174.92

Report

Additional Text

You can configure Analytics to automatically add text to the results of a report. In the following example, the characters ###
are added to the results of a report.

To add text to the results of a report:
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I

il Creation Date Material Type |Call Mumber Loan Status
“An anarchy in the mind and in the heart” : narrating Anglo-Ireland | B122013  Book FRAA03 ,WaS 2006 Compiste
“Can we al get along?” : radal and ethnsc mincnties in Amencan poitics | |B/12/2013  Beok E154 AL MI127 1995 Active
“Caplairs courageous”; & story of the Grand banks, Bf12/2013 Book. PR4854.C3 16899 Active
“Chatter” : language and history in Kierkegaard | B/12/2013  Bock 3 LIS F 1593 Complete
“Harlem gallery” and other possrs of Mehin 8. Tolson | B/12/2013 Bk, Complate
T knowi it's dangenous” | why Mexicans risk ther Inves to cross the border [ |B/12/2013 Book. Active
Mived bloed” Indians : radal construction in the early South | B/12/2013  Bock Complete
"Modermism” in modemn drama; a definiion and an estimate, B/12/2013 Bk Complete
"Out of the moush of hel™ : Civil War prisons and escapes [ B/12/2013 Book. Active
Race,” witng, and difference | B/12/2013  Bock 5 Complebe
"surely you're joking, Mr, Feynman! " ; adventures of a curious cheracter /| |B/12/2013  Book QC 15,743 AST 1585 Complete
Thisis the Zodiac spesking” : into the mind of a serial kiler / B/12/2013  Book HWE533.02 K45 2002 Complete
“Tio malke America” | Eurcpean emigration n the eary moden period [ B/12/2013 Bk E29 EB7TE 1991 Complete
“Wiere the Light Crust Doughboys from Burrus MI™ : an oral history | Bf12/2013 Buok ML421.L485 B6E 2003 Complate
“With his pistol in his hand,” & border balad and its hera. Bf12/2013 Book PQ7257.41C63 Active
§40 millkon slaves : the rise, fall, and redemption of the Bladk athlete [ B/12f2013 ook G583 R4 2006 Active

Example Report

1. From Analytics, select New > Analysis and then select Select Subject Area > Fulfillment.
2. Create a report with the following columns, for example:

o Bibliographic Details > Title

o Physical Item Details > Creation Date

o Physical Item Details > Material Type

o Loan Details > Call Number

o Loan Details > Loan Status
The following is an example of a report:

3. From the field to which you want to add text, select the More Options icon

and select Edit Formula. The Edit Column Formula page is displayed:

Edit Column Formula ]

 Cohumn Formula — Ees

Foider Headng

Cokumn Headng

Cushamn Headngs
Contairs HTHL Markup
Agregaton Aube (Totals fow) | Default (None) [=]
Available Caluma Formaila
Subject Areas | Bibbographic Detals”, Tite"
= [ rutfiment =l |
# Do
H [Loan Detals
il [SlLoan Pobey |

& [ELoan Croation Desk:
CARetn Crodaton Desk
# ClLoan Date »
5 (0ue Date

i JRenrn Date

=

:
# Cc Cassifications
# CliDewey Classfications
# [HLocation
3 [ gsbiographc Detals
2 [QPatron Detaks il
e ' o) [| P, [, colamn e [| vorabie e | 4 Lo La L lw [l L
=t LK Cancal |

Edit Column Formula

4. Insert the double pipe (||) symbol after the existing column formula by entering it manually or by selecting the double
pipe symbol at the bottom of the page.

5. After the double pipe symbol, enter the text you want to add surrounded by single quotes, and select OK. In this
example, we add “##4#7.

Column Formula
"Bibliographic Details™. "Title"|| '#&#'
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Column Formula with Text to Be Added

The text is added to the results and the column name.

Tite || "5 | Creation Date Maberial Type | Call Number |Loan Stasus |
"An anarchy in the mind and in the heart” : narrating Anglo-reland #55  |8/12/2013  |Book |PRZ803 W5 2006 |Complete |
“Can we 2l get along?” : racal and ethmic minorities in Amernican palitics |8M12/313  |Book |E184 A1 M127 1995 |Active
"Captains courageous”; a story of the Grand barks, £22 |af12/2013  [Book |PR4854 .03 1898 |active
“Chatter” : language and history in Kierkegasrd (2 8122013 |Book B4378 L35 F46 1993 Complete
"Harlem gallery " and ather poems of Mehin B. Tobsan (288 8122013 |Beck P53535.0334 A6 1933 Complete
Tinced binad” Indiars : radial construction in the early South (ea 8 8122013 Bk E78.565 P46 2003 Complete
Maderniss” in modern drama; & defirition and an estmate, 4% 3122013 [Besk PH1351 K7 1962 Compete
“Out of the mauth of hel” : Chil War prisons and escapes /=22 af12f013  |Bock ES15 .C37 2005 Active
“Raxce, " writing, and difference f==7 a3 |Book PHSE.RIE RS 1585 Compiete
“Thes is the Zodiac speaking™ @ inba the mind of a senal idler /=== |af2f2013  |Book |HWE533.C2 K45 2002 |Comglete |
T make America” : European emigraton in the early modem penod |8f12/2013  |Book |E29 EATTE 1991 |Comgiete |
“ie're the Light Crust Doughboys from Burrus Mll" : an oral history = |8f12f2013  |Book |MLA21.L485 BEd 2003 | Comglete
“With his pistol in his hand,” 2 border ballsd and its hero, 222 /1272013 |Book PQTET. AL CEY Active

Report with Added Text

6. To remove the text from the column heading, select the More Options icon

and select Column Properties > Column Format. The Column Format tab appears:

Column Properties

Style j Cﬂll'l'lﬁl"l'l'lat\r\DaE Format\{ Conditional Fnrmat\[ Interaction

Headings [ nide
Folder Heading | Bibliographic Details f&]
Column Heading Title || '###' é&l
: ;Custom Headings
[T contains HTML Markup
Value Suppression

T

o | O] ®xex

| XX Rxxx | [XX | xxxX
| waaa XX | WMax
;‘“‘x; o jxx; XA N

@ Suppress ) Repeat

Help CK  Cancel

Column Format

7. Select Custom Headings and change the column heading name.

8. Select OK. The column heading is changed.

Tite Creation Diate |Material Type Coll lumber [Loan Status |
“hn anarchy in She mind and in the heart” : narating Anglo-Irsland [ea s Bf12/2013 PRAB0T W55 2006 Complete
“Can we all get dong™ : radal and ethnic minoriies in American pollics (#4§ E164 .ALM127 1995 Active
“Caplairs couragec.s ) a story of the Grand banks, #52 PR4354.C3 1899 Active
“Chatter” : inguage and history in Kierkegaard = B4376 L35 F45 1993 |Complete |
“Harlem gallery” and other poems of Mehvin B. Tolson =22 P5I535.0334 A5 1999 |Complete

Book.

Bk,

Booe

| B

|Bogk !
"Med blood™ Indans ; radal constructon in the early South /- |Boak E78.565 P4 2003 |Complete |
"Modemizm”in modemn drama; a definition and an estimat |Boic PHIBS1 KT 1962 |Complete |
Ot of the mouth of ball” : Givil War prisons and escapes [#2.2 |Book Ef15 .C37 2005 Bctive |
Race,” writing, and difference (ase Book PH36.R1E RS 1986 Complele
“This is the Zodiac speaking” 1 irto the mind of & sevial kiler /s9# Book. HVWG533.C2 K45 2002 Complete
“Tix make America” : Curopean emigration in the early moderm pericd /£ B €29 EB7TE 1991 Complete |
“We're the Light Crust Doughiboys from Burmus MI™ @ an oral history =22 B M A5 B3 2003 Complete |
“With: his pistal in his hand, * a border ballad and its hero. 222 |Boaic PQ7297.A1 CEZ | Actve

Report

License Obligation Notes

You can display the obligations note for licenses in reports from the Licenses subject area. This note indicates if you can
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cancel the license.

To display the obligations note for licenses in reports:

1. Create an analytics report using the License Term Section and License Term Value fields.

2. Filter License Term Section by Obligation. For example:

Edit Filter

Column  License Term Section @
2

Operator s equal to /isin

Value Obligations %“

None
| [] Obigations |
|ProtectT [ Perpetual Rights

[Flconvert [Z]Restrictions
[7] Termination Obligations
Terms of Use

Search... |Limited Values Al Values

OK || Cancel

Filter License Term Section by Obligation

3. Run the report. The obligations note appears in the License Term Value field. For example:

yeor that |

Obligations Note

Values on the Top of Each Bar of a Bar Graph

This section describes how to display values on the top of each bar of an Analytics bar graph.

GHon

Loans

200,800 6‘-' IUI$|J||I_'." actual amounts Iwrtl

Values on Top of Each Bar

To display values on the top of each bar of an Analytics bar graph:
1. From Analytics, select New > Analysis and then select Select Subject Area > Fulfillment.
2. Create a report with the following columns, for example:
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o Loan > Loans
o Location > Library Name

3. Select the My View icon

and then select Graph > Bar > Default (Vertical).

8- B e @ AT AR
Compound Layout [ THe
I 1En Table
Pivot Table
ﬂ'foeilmnsmumm\;“ Graph > | Bar i Default (Vertical) }
U.‘ Funnsl 3 ] area [ Horizontal
) @ Map @ P lgiy Stacked vertieal
|Loans  Libeary Hame | Ty Fiters Bf LineBar » - Stacked Horirontal
£,516 Bapst 1 Cfher Wiews > E Time Series Line
2,853 Bumns _—
28,242 Educational Resource Center i Poreto
10,34 Law ' G Scatier
136,072 None ] Bubbie
198,124 ONied (5) Radar
3 | Otvedl Gov. Docs S —
Default Bar Graph

4. From the Results tab, select the Edit icon

to edit the graph:

240,000
200,000
160,000

120,000 |

Loans

80,000

Pencil Icon

b/ R

Leans J

5. Select the Edit Graph Properties icon

x¥

S W RSB

Edit graph properties h

(0@ (20| 45 | Iy Bar . i Defauit (v

240,000
200,000

160,000

Loans

120,000

Edit Graph Properties
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6. From the Titles and Labels tab, select Data Labels:

rﬁ'mh properties EH
Gentral | Style | Scale I'nu--du-l- -
Graph Title
':M' Lo h
B Use measire name as gragh title
Hotis titles
wertcal A Tite  Loans h
¥ Uss measurs name as ais tite
Horizontal Axis Tithe  LEwary Name i
¥ Lse colmn name a5 axis tite
Labels
Legend i
Verbcal Axis Labels iy
Hedizantal g
Dats Labeis ﬁ
Halp 0K || Cancel

Titles and Labels

7. From the Display Options tab, select Always:

Format: Data Labels 2]

[ Display tnﬂinns\r\ant Fnrmat\{ Mumber Format

Show Data Labels I Default (On rollover) j

Default (On rollover)
On rollover

MNone

Help OK || Cancel

Display Options

Values are now displayed on the top of each bar of the bar graph:

Loans

240,000 0

200,000 158124
160,000
. 138,072
% 120,000
50000 0
40,000 28,242 22,781
o e 2zesy [ il 3 1 83 A :

Values on Top of Each Bar

Export Link (Dashboards)

You can add an Export link to reports that you put into dashboards. The dashboard is exported to Excel.
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Note

You can add an Export link only to dashboards that you create, not out-of-the-box dashboards.

To add an Export link in dashboards:

1.

Select the Page options icon

=]

in the top-right of the page of the dashboard and select Edit Dashboard. The dashboard moves to edit mode.
Select the report to which you want to add the Export link.

Select the Properties icon

(x¥a)
in the report and select Report Links. The following appears:
Report Links (2]
Inherit Dashboard Settings @ Customize
Analyze Edit
| Export Refresh
Add to Briefing Book Print
Copy
Help QK | Cancel
Report Links

Select Customize and Export and select OK.

Select the Save icon

Select Run.

The Export link is added to the bottom of the report:
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24 000,000,000 |
20,000,000,000
16,000,000,000
12,000,000,000
8,000,000,000
4 000,000,000
0
m = @ o o= S
€ § & § 3z § 3§ g3 £
@ = = ag =1 S (=]
: g & g 3 a O
@ = o = g ] =
= = 3 =] 3 1
g 5 B 2
o =3 3 g
T m ' o B
g G 0 2
[+ ] [=] o
Export
Export Link

Functional Procedures

Subtotals

This section describes how to add a subtotal to your report and the impact of the order of the columns on your subtotals.

To create an analytics report with a subtotal:

1. From Analytics, select New > Analysis and then select Select Subject Area > Fulfiliment.
2. Create a report with the following columns:

o Location > Library Code

o Location > Location Code

o Loan Date > Loan Year

o Loan Date > Loan Full Month

o Loan > Loans (a measurement)

3. Select the Results tab to display the report. For example:
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M WA LT LD ﬂ
@ [ Loan Pobcy Gompound Layout
@ [Loan Craation Desk .
@ [Retrn Crodaton Desk s '-d;/x
B [ELoan Date
® B Date key bR
& - onth Key
H g Month Desc
B B vear Kay i Location Loan Loan
@ B vear Desc _IEI!-J;:W Code Tea il Mo Lance
& B Full Month Key BAPST ART 2013 Apr 13 558
& B Full Monkh Desc Aug 13 | 151
& B Full Quarter Key Feb 13 | s
E G- Full Quartsr Dase Jan 13 23
B B Quarter Key - 13 193
LlJ‘ Jun 13 ]
5 ; Mar 13 405
ratalog ek 7 @ May 13 . 156
A = oct 13 [ s
[ My Folders Sep 13 347
) shared Folders GAR 2013 |Apr 13 15
Aug 13 ]
Feb 13 | 24
Jan 13 | 16
M 13 11
g n 13 g
i HE VAR Mar 13 17
Tithe May 13 | 13

Loan Year and Loan Full Month Desc Columns

Calculate a subtotal of each library for the entire range. (This is relevant because the loans per month are displayed.)
1. Select the Edit icon

to display Edit view.

Compound Layout

by
N
*®

Library Location LiDsay Lo Loans

Code Code g Full Mont

BAPST ART 2013 [Apr 13 558
Aug 13 151
Feb 13 305
Jan 13 283
Jul 13 199

Edit View

2. For the column that you want to calculate a subtotal, select the Sigma icon
|
and then select After. In the following example, this is performed in the Location > Location Code column:

El Layout

Table @

Columns and Heasures @

Location Loan Date
= Library Code % H Location Code % ElLoan'ear % =
%" Mone
Excluded After
- N - : Format Labels, .. |
1 |_.-: Tt T Format Values. ..
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After Option

The subtotals are now displayed:

(BB U 8 ST @&
Code Code Key Diesc Ve i
BAPST ART 2013 |Apr 13 558

Aug 13 151
Feb 13 305
Jan 13 223
Jul 13 199
Jun 13 &9
Mar 13 405
May 13 186
Oct 13 45
Sep 13 347
ART Total 4,878 ¢
GAR 2013 | Apr 13 19
Aug 13 5
Feb 13 29
Jan 13 15
Jul 13 11
Jun 13 9
Mar 13 17
May 13 13
Dct 13 20
oep 13 11
GAR Total 145 @
INFO_4H 2013 [Apr 13 226
Aug 13 L
Subtotals

Mathematical Formulas

In the following example, one column displays the number of loans and a second column displays the number of loan days.
A third column is created that displays the number of loan days divided by the number of loans. This may be useful for
seeing high and low usage of items in order to decide where new items need to be purchased and where items can be
withdrawn.

To create this analytics report:

1. From Analytics, select New > Analysis and then select Select Subject Area > Fulfillment.
2. Create a report with the following columns:

o Library Name

° Loans

o Loan Days

o Loan Date

The criteria for the report appear as follows:
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= Selected Columns

Double chck on column names in the Subject Areas pane to add them to the anall
gver the button next to its rame.

Location Loan Loan Date

[E Library Name i, [] Loans i [] LoanDays i~ HLoanDate i
ElFilters
Add filters to the analysis aiteria by diding on Filter option for the spedfic colum|
its name in the catalog pane.

“F Loan Date & greater than or equal to 01/01/2013
ANDSF Library Hame & equal to [ i in Main Library

Selected Columns

3. Select the Results tab. The following is an example of the results:

Library Mame Loans Loan Days Loan Date
Main Library 23 a5 |1/2/2013
36 2359 |1/3/2013

37 255 |1/4f2013

24 173 | 1/5/2013

a 23 |1/sf2013

3 333 |1/7/2013

32 328 |1/8f2013

46 431|1/9/2013

20 146 | 1/10/2013

45 233 |1/11/2013

41 178 |1/13/2013

104 722 |1{14/2013

94 582 | 1/15/2013

94 447 |1/16/2013

106 7589 |1{17/2013

7] 360 11/18/2013

Report

4. Select the Criteria tab and add a new column of any kind.

5. Select the More Options icon

=]

of the new column and select Edit Formula. The Column Formula dialog box is displayed:
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Edit Column Formula x|
Columa Formula  fos

Palder Heading

Custom Headings
Corang HTML Markup
Aggregason Fule (Totsls Row] | Default (Hone) -

Available Codamn Formila
Subtject Areas “Loan Darte”, Loan Date”

)
&
o
£
E
3
L3

# [ Rt Crouation Dese

# [(Leen Date Y
| ) Oue Date

& [ Retum Date

# DDewey
| JLocston
& ) ebbographic Details

3 [ Fatron Detais _

m ' fowod P, | Colamn Variabke ~ |+ | - | & | | % [ C 1) [l

Column Formula

6. Delete the existing formula.
7. Enter "Loan"."Loan Days"/"Loan"."Loans"

8. Select the More Options icon

of the new column and select Column Properties > Column Format and enter a new name for the column in the
Column Heading field.

9. Select the More Options icon

of the new column and select Column Properties. The column Properties dialog box appears:

Column Properties

Style Column Format | Data Fermat . Conditional Format | Interaction

Override Default Data Format
Treat Mumbers As | Number E

Megative Format | Minus: -123 |Z|

Decimal Flaces | 2 Eﬁ::

Use 1000's Separator

Column Properties

10. From the Data Format tab, select a number of decimal places from the drop-down list.

The following is an example of the results:
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Library Name Loans Loan Days LoanDate  |Loan Days / Loans <:
Man Library 23 95 |1/2/2013 413
3% 239 | 1/3/2013 6.64| The new column
37 255 | 1/4/2013 6.89
24 173 |1/5/2013 7.21
8 23| 1/6/2013 2.88
31 383 1/7/2013 12,35
32 328 1/8/2013 10.25
% 481 1/9/2013 10.46
20 146 |1/10/2013 7.30
45 233 | 1/11/2013 518
41 178 | 1/13/2013 4,34
104 722 | 1/14/2013 6.94
54 582 |1/15/2013 6.19
54 447 | 1/16/2013 4.7
106 769 |1/17/2013 7.25
65 360 | 1/18/2013 5.54
17 65 | 1/15/2013 3.82

Analytics Report
In the following example, the number of days between the date an order is sent to a vendor and the date the item is

received. This may be useful for seeing which vendors are the fastest to respond and which vendors are the slowest to
respond.

To create this report:

| Selected Columns

Double didk on column names in the Subject Areas pane to add them to the analysis.

e Bibliographic Details
=i = H vendor Account Description i,

“POLine ‘ Physical Item Details
:H SentDate = | H Receiving Date i

Selected Columns

1. From Analytics, select New > Analysis and then select Select Subject Area > Fulfiliment.
2. Create a report with the following columns:

o PO Line > Send Date

o Physical ltem Details > Receiving Date

o Bibliographic Details > Title

o PO Line > Vendor Account Description
The criteria for the report appear as follows:

3. Select the Results tab. The following is an example of the results:

Sent Date |Receiving Date Wendor Account Description Tithe
142012 |722/2013 8:4713 AM | AutQA Vendor Acoount description | Ireland

/2172013 8:52:01 AM
9/20/2013 7:52:27 AM
2/12/2014 5:47:26 PM
2122014 5:48:17 PM
2/12/2014 5:48:32 PM

AutQA Vendor Account desdription | Ireland
AutDA vendor Account description | Ireland
AUBQA Vendor Account description |Treland
AutQA Vendor Account description | Treland
AutQA Vendor Account desaription |Ireland

5h/2012 | Default Account |History
5/7/2012 Default Account |Megro folk music U.5.4

11/26/2012 10:05: 28 AM Default Account 100 Years of American Foldore Studies
Report

4. Select the Criteria tab and add a new column of any kind.

5. Select the More Options icon
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of the new column and select Edit Formula. The Column Formula dialog box is displayed:

Edit Column Formula ]
Colima Formila s

Cusstom Headings
Conitans HTML Markup

Aggregaton Ruke (Todsls Row) | Default (None) |
Available Colamn Formula
Subject Areas Laan Date”, Loan Date”

& [JLoan Cradstion Desk

H [ Rt wla tior Dissi
¥
3 (I Eblograghic Detals
# [ Fatron Datais =
m * o) | il Column Vel ~ |+ | - | x 4 | % (L) Il
Hsip: oK Cancel

Column Formula

6. Delete the existing formula.

7. Enter TIMESTAMPDIFF (SQL TSI DAY, "PO Line"."Sent Date","Physical Item Details"."Receiving
Date")

The following are the elements of the formula:

o

TIMESTAMPDIFF — display the difference of two dates
SQL_TSI_DAY - display the unit in days

o

o

The first value (PO Line.Sent Date) — the date from which you want to subtract
o The second value (Physical Item Details.Receiving Date)-— the date to subtract.

8. Select the More Options icon

of the new column and select Column Properties > Column Format and enter a new name for the column in the
Column Heading field.

The following is an example of the results:

Sent Date Recewing Dabe Vendor Account Description Tite Days to Amive
1f4/2012 |7/22/20138:4T: 13 AM  AulQA Vendor Account description Treland 565
(212013 &: 1AM |MwbQA Vendor Acoount descrption Ireland 545
01375227 AM | AuwtQA Vendor Acoount desaription |Ireland 625
01454736 PM AutQA Vendor Account descaription |Treland m
2/12/2014 5:48: 17 PM | AutQA Vendor Account description Ireland 7
2/12/2014 5:48: 32 PM | AwtQA Vendor Acoount descrption |Ireland m
5/6/2012 Default Account Histary
572012 Default Aocount Negro folk music U.S.A
11/26/2012 10:05:28 AM |Default Account 100 Years of American Folllore Studies 03
Report

The Days to Arrive column displays the number of days from when the item was ordered until it was received.

Concatenated Fields

You may want to put two fields together and have text between them. For example, you now have library code and item ID
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in two separate columns and you want to have library code, space, dash, space, and then item ID in one column. This
section describes one way of doing this.

Note

If you are using an Analytics report that combines subject areas, the fields that you are concatenating should be in the
same subject area.

To concatenate two or more fields in an Analytics report:

1. From Analytics, select New > Analysis and then select Select Subject Area > Fulfiliment.
2. Create a report with the following columns, for example:

o Loan Details > Iltem ID

o Loan Details > Barcode

o Location > Library Code

3. From the Physical Items Subject Area, add Item Creation Date > Item Creation Date.

I Selected Columns
Double click on column names in the Subject Areas pane to add them to the analysis.

Physical Item Details ¢ Item Creation Date Location
E Item Id &= E Barcode = EEE Ttem Creation Date i E Library Code =

Selected Columns

4. Select the Results tab and verify that the results have the columns that you want to concatenate:

Compound Layout

Title Q]/R
Table %/ﬂ

Ttem Id Barcode Item Creation Date  JLibrary Code
23120539170001241 05365751 11122013 LEZ
23120539130001241 Q05302093 11122013 LEZ
23120539190001241 05366830 11122013 LEZ
23120539200001241 04207374 11122013 LEZ
23120539210001241 05302246 11122013 LEZ
23120539220001241 Q05302253 11122013 LBZ
23120539230001241 04935201 11122013 LBZ

4 4104935254 11122013 LBZ

Compound Layout

5. In the Criteria tab of each column that you want to concatenate, select the More Options icon

and then select Edit Formula:
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Physical Item Details Item Creation Date Location
E tem Id = 8 Barcode = | B Item Creation Date = E Library Code =

-

& cort »

oo o |

% Column Propertiss

S Filter
=l Filters % Delete
Add filters to the analysis criteria by clicking on Filter option for the specific column in the)

Edit Formula

The formula of the column appears:

™ Contains HTML Markup

Aggregation Rule (Totals Row) | Default (Mone) j
Available Column Formula I
Subject Areas "Physical Item Details™, Ttem Id” I

= [fﬁ] Physical Items
CAPhysical Item Details

Column Formula

Note that the ltem ID is "Physical Item Details"."Item Id" and thatthe Library Code is

"Location"."Library Code".

6. Select the More Options icon

and then select Edit Formula for one of the fields that you want to concatenate:
Edit Formula

After the existing field, add a pipe and then the field (or fields) that you want to appear. For example:

"Location"."Library Code"||"Physical Item Details"."Item Id"

ihhﬂ Birs

Frcber Hesdrg  Loaber
pirrr ey Lbeary Code
T custom Mesdings
™ Contars HTML Markep
gater Pude (Totain Rem)  Defoult (Norst) =l
Cahusnn Formmlks

“Locason”. Library Code | Pheysical [hem Detals™. Them 1"

Column Formula

7. Select the Results tab. The column now contains both the library code and the item ID:
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Title QI/

Table Ql/
Item Id Barcode Item Creation Date Library Code || Item Id
23120538170001241 |05368751 11/12/2013 LBZ23120539170001241
23120535180001241 |05302053 11122013 LBZ23120539130001241
23120539150001241 | 05366830 11/12/2013 LBZ23120539190001241
23120538200001241 | 04907374 11/12/2013 LBZ23120539200001241
23120538210001241 /05302246 11122013 LBZ23120539210001241
23120538220001241 |05302253 11/12/2013 LBZ23120539220001241
23120538230001241 |04935261 11/12/2013 LBZ23120539230001241
23120535240001241 | 04335254 11122013 LBZ23120539240001241
23120539250001241 | 04935247 11/12/2013 LBZ23120539250001241
23120538260001241 04935230 11/12/2013 LBZ23120539260001241
23120538270001241 | 04559962 11122013 LBZ23120539270001241

Library Code and Item ID

Select the More Options icon

=]

and then select Edit Formula.

Add a “space dash space” surrounded by single quotes and another double pipe between the Library Code and the
Item ID.

Change the following:

"Location"."Library Code" | |"Physical Item Details"."Item Id"

To the following:

"Location"."Library Code" || '-' ||"Physical Item Details"."Item Id"

Edit Column Formula

Foider Heading  Locabion
Colurnn Heading  Library Code || *' || Ttem Id

™ Custom Headings
7 Containg HTML Markup

Aggregation Rule (Totals Row) | Default (None) =l

Available Column Formula

[Subject Areas 1 | tosation". Lirary Code®|1 - IIPhysical Item Detais”, Trem 1|
= [ ehysical Ttems

i [JPhysical Item Detais

Edit Column Formula

Select the Results tab. The field is concatenated with a space dash space between each part:
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Compound Layout

Title % / R
Table % / X
Ttem Id Barcode Item Creation Date §Library Code || - || Item Id
23120539170001241 |05368761 (11122013 LBZ-23120539170001241
23120539130001241 (05302093 11122013 LBZ-23120539150001241
23120539190001241 |05366830 11122013 LBZ-23120539190001241
23120539200001241 (04907374 11/12/2013 LBZ-23120539200001241
23120539210001241 |05302246 (11122013 LBZ-23120539210001241
23120539220001241 |05302253 11122013 LBZ-23120539220001241
23120539230001241 (04935261 11122013 LBZ-23120539230001241
23120539240001241 (04935254 11/12/2013 LBZ-23120539240001241
23120539250001241 (04935247 11/12/2013 LBZ-23120539250001241
23120539260001241 |04335230 (11/12/2013 LBZ-23120539260001241
23120539270001241 (04559962 11122013 LBZ-23120539270001241

Compound Layout

11. Delete the non-desired field by selecting the More Options icon

and selecting Delete.

* Physical Item Details iCr
Hltemld i H Barcode | B
Sort »
Edit formula

Column Properties

Filters Filter

vdd filters

t R SR

Delete

12. Rename the concatenated field:

1. Select the More Options icon

and select Column Properties:

Location
"B Library Code || || Item Id i=

on Filter option for the spedific ¢

Column Properties

2. Enter a new name in the Column Heading field.

3. Select the Custom Headings check box.
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Column Properties

Style Data Format Conditional Format

Headings

Folder Heading |Location

Column Heading Library and Item

Contains HTML Markup
Value Suppression
| Axxx | [ XX| xxxx

[ KX e | (¥ | xxxx
| o _}('.h;_ N
Exx_ AE N XX | Xxxx

C Suppress o Repeat

Column Heading

13. Select the Results tab to see the results:

Compound Layout
Tit %/ x
Table %/ ®

m

Item Id Barcode Item Creation Date M Library Code || '-' || Item Id
23120539170001241 |05368761 11/12/2013 LBZ-23120539170001241
23120539130001241 (05302033 11/12/2013 LBZ-23120539180001241
23120539190001241 |05366830 11/12/2013 LBZ-23120533150001241
23120539200001241 (04907374 11122013 LBZ-23120539200001241
23120539210001241 |05302245 11122013 LBZ-23120539210001241
23120539220001241 |05302253 11/12/2013 LBZ-23120539220001241
23120539230001241 (04935261 11/12/2013 LBZ-23120539230001241
23120539240001241 04935254  [11/12/2013 LBZ-23120539240001241
23120539250001241 (04935247 11122013 LBZ-23120539250001241
23120539260001241 |04935230 11122013 LBZ-23120539260001241
23120539270001241 |0455996.2 11/12/2013 LBZ-23120539270001241

Compound Layout

Bibliographic Records with Multi-library Holdings

This report displays all bibliographic records that have holdings in more than one library.

To create a report of all bibliographic records that have holdings in more than one library:

1. From Analytics, select New > Analysis and then select Select Subject Area > Physical Items.
2. Create a report with the following columns, for example:

o Bibliographic Details > MMSID

o Bibliographic Details > Title

> Another field to serve as a placeholder for a column. (It does not matter what it is, because its formula will be
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3.

changed.) For example, Physical Item Details > Provenance Code.

—ISelected Columns

Double dick on column names in the Subject Areas pane to add them to the analysis. Once added, drag-and-g
over the button next to its name,

Bibliographic Detais Physical Item Details
gmqsid i - § Title i, | Provenance Code i,

This is the "another
field"

Selected Columns

In the lower pane, add a filter for Physical Item Details.Lifecycle to be active so that the report does not include
deleted items.

Create Filter

"Bibliographic Details™, "™MMS I1d™
Filter pane head "Bibliographic Details™, "Title™
"Physical Item Detail=". "Provenance Code”™

Mare Columns ...

More Columns

Select Column [ ¢]
= [ﬁ] Physical Items |
= [ Physical Item Details
E Provenance Code
E Base Status
: B Process Type
8- 1tem Policy
3 Mum of Ttems
[3- Time Loaned s
B ttem 1d
Lifecycle
HNew Filter %]

Column  Life Cyde

Operator | iz equal to fizin ;I
Value Bl ]
¥ Active
[T Deleted
[T Mene

Fearch... |Limited Values Al Values

[ Protect

[ conver
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Active

= salected Columns

Double didk on column names in the Subject Areas pane to add them
hovering aver the button next to its name,

Biblingraphic Details Physical Item Details
‘Bmvsd = B Tite = H Provenance Code =

= Filkers
Add filters to the analysis criteria by dicking on Filter option for the spy

“F Life Cycle is equal to / isin Active

Lifecycle is Equal to Active

4. Edit the formula of Physical Item Details > Provenance Code (the placeholder column) to perform a distinct count of

library codes related to the bibliographic record.

 Bibliographic Details - Physical Item Details
E MM5 Id = E Title = E Provenance Code =

@ Saort 4

$@ Edit formula
% C jes
=l Filters ﬁ} il Edit formula |

Add filters to the analysis criteria by dicking on Filter o
Delete
its name in the catalog pane. x =

Edit Formula

5. Remove the existing formula and add a function for a distinct count.

Column Formula

||fes) || Filter.., || Cobumn s || Warishle » | + | - | x |/ | % | C |2 |l
AR

Insert Function
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Insert Function [2¢]

= [3Functions —
= (3 Aggregate
Agaregate At
Avg
AvgDistinct s
Bottomi
Count

Functions

=

Mawvg
Max
. Median _Iv

Selected CountDistinct
Syntax COUNT(DISTINCT expr)

Where EXEris any expression.

Example LI _PI

Descripiion  Adds distinct processing to the Count function.

Help OK | Cancel

Count Distinct

The formula is now COUNT (DISTINCT expr).

Column Formula

COUNT(DISTINCT expr)

Column Formula

6. Change the Column Formula to count the library code by the MMS Id:

COUNT (DISTINCT "Location"."Library Code" by "Bibliographic Details"."MMS Id")

7. Change the column header to an appropriate name, for example, Number of libraries.
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Edit Column Formula

Column Formula ~ Fns

Falder Heading  Location

I Column Heading | Mumber of libraries I

W Custom Headngs

™ contains HTM Markup
Aggregation Rule (Totals Row) | Default (Mone) :_]
Available

Column Formula

Subject Areas COUNT{DISTINGT “Location®. Library Code” by "Bibliographic Details". TMS 1d7
@@ Physical Ttems
2] -JPh\.-slcﬂ Item Details
(@ Halding Detaits
[ [3 Creation Date

Edit Column Formula

8. Filter the column with the count of libraries to have only rows with two or more libraries (is greater than or equal to 2):

Bibliographic Details Location
E MMS Id = E Title 5 E MNumber of libraries =
Q Sort ¥
@‘ Edit formula
% Column Properties
I Filters

T Filter

add filters to the analysis criteria by dicking on Fi

op
its name in the catalog pane. x P Filter l
Filter
New Filter |2
Column  COUNT{DISTINCT Library Code BY ... [f24
Operator I is greater than or equal to ;l
Value |2

Add More Options -~ = Clear All

" Protect Filter

" Convert this filter to SQL

New Filter

=l Filters

Add filters to the analysis criteria by dicking on Filter option for the spedfic column in the Selected
its name in the catalog pane.

% Life Cycle is equal to [ isin Active
ANDYF COUNT(DISTINCT Library Code BY ... is greater than or equal to 2

Filters

9. Select the Criteria tab to display the results. For example:
o MMS ID 991105780000121 Danmarks kirker —which has holdings in two libraries

o MMS ID 991108690000121 Australian journal of botany — which has holdings in three libraries
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Bibliographic records with holdings in more than one library

| 9911012100001 21 |Eats, sheats & leaves : the zars lokrance apprasch ts puretuation | HE

/991102830000121 | Wagner's Orchestral Masterpieces” Die Wakure: Entrance of the Gods to Valhala ; The 2

i Fide of the Valkyries ; Gotberdammerung: Dawn and Siegfried’s Rhine Journey ; Siegfried's
Death and Funeral music ; Segfed: Forest Munmurs ; Cie Meistersinger von Numberg:

i Prejude to Act 1

| 991103500000£21 |Chiungnam kyoyuk tanggye yinbe = Statisticl year book of Chung Nam education.

991103510000121 |Bieak House.

991104380000121 |Vier letzte Lieder

1/991104450000121 |Piane guintet in A, 0p.81

| 481104740000121 [Broad Campden: the past and present of & North Catswald vilage

/991105280000121 [Symphony no. § inE fiat major, op. 82 (ngnal 1915 version) ; En saga : ap, § (angnal

f 1892 version) /

5991 05400000121 |Dickens' Hard bmes,

ry s |k R e | h

i'gql-nsnﬂmmm Goethe, Marart und die ?al.berﬁmrlf
1991107900000121 |Cork street,
|#91.07560000121 Th road Ln'mgm Pies : & study sembqr.l’

ra r e | rafles o | ra

Report Results

The following is MMS ID 991105780000121 Danmarks kirker which has holdings in two libraries:

1 Danmarks kirker.

Book By Nationalmuseet ([Denmark) (Kbanhawn, GEC Gad 1933-=1991 = v 1 in 1945])
Subject: Church buildings Denmark. — Church decorabion and omament Denmark. — Church architeciure Denmark
I cClacich
Availability: Physical version at UINC: GEN
Ehvsical version at ULAW: GEN

1| Holdings | tems | Mare info

Danmarks Kirker

The following is MMS ID 991108690000121 Australian journal of botany which has holdings in three
libraries:

1 ralian j 1l

Journal (Collingwood, Vic., Australia: CSIRD.)
ISSH 0067 1924
Availability: Physical version st USC: GEN; Botany from:47 1999 until: 49 2001
Physical version at UINC: RESV from:47 1999 until:49 2001
Physical vergion at VEDUC: REF fromi47 1999 until 47 1599
T TOET T T aT | T LT T T T TS et T FIOTS T nenre | More info

Australian Journal of Botany

Conditional Fields

You can use the CASE condition to have an alternate text displayed as a value in an analytics report. The syntax is slightly
different if the value is numerical or text. In this example, the CASE condition is used to make the following changes:

» The value for the column Time Loaned, is changed to Not< Loaned if the value is 0 and Loaned if the value is not 0

* The value for the column Publisher is changed to Reidel Publishing if the value is Reidel Pub Co; otherwise, it
is not changed

To use the CASE condition:

1. Create a report using, for example, the following columns from the Physical ltems subject area:
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o Bibliographic Details > MMS ID
o Physical Details > Time Loaned

o Bibliographic Details > Publisher

MMS Id Time Loaned | Publisher
9914631030001361 o] | enguin
9914631050001361 0] | orld Scientific
9914631060001361 10 | houbleday
9914631070001361 U errill
9914631100001361 arperPerennial
9914631110001361 0] | iryden Press
9914631150001361 2 | dams Media
9914531180001361 1 acmillan
9914631220001351 1 | Hsevier Saunders
9914631240001361 0] | eidel Pub Co
9914531260001361 ife Insurance Federation of Australia
9914531230001361 huke University Press
9914631300001361 0 [Bryphen
9914631330001361 0 [Bams
9914631350001361 U ethuen
9914631390001361 i | niversity of Queensland Press
9914631420001361 houbleday Australia
9914631440001361 0] | TIS
9914631470001361 1 fpringer
9914631500001361 a | vionics Communications

Time Loaned

2. From the Criteria column, select the More Options icon

=]

of the Time Loaned column and select Edit Formula. The Column Formula dialog box is displayed:

Edit Column Formula (=]

Column Formila  Brs

Folder Heading
Column Heading

[T custom Headings
Contains HTML Markup

Aggregation Rule (Totals Row) | Default (Sum) ZI
Available Column Formula
|subject Areas | [Physical Item Details", Time Loaned”

= [@Physical rtems
B [Drhysical tem Detals
H [Dr+oldng Details
H [Jcreation Date
H [Jmodification Date
H [Jsblographic Details
H [Jubrary Unit »
B [Jrocaton
H [3LC Cassifications
B [DDewey Classifications
H [ Temporary Lacation
® (3P0 Lne

| #.) | Fiter... | Coumn « | variable v % | (| ) |y |
[T Trest as an sttribute cobmn
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3.

4.

5.

Edit Column Formula — Time Loaned

In the Column Formula box, insert one of the following formulas instead of the existing text and change the folder

heading, if desired:

o CASE "Physical Item Details"."Time Loaned" WHEN 0 THEN

END

'Not Loaned' ELSE

° CASE WHEN "Physical Item Details"."Time Loaned" = 0 THEN 'Not Loaned'

END

Edit Column Formula

Column Formula . Bins

Folder Heading Physical Item Details

Caolumn Heading  Loaned or not loaned

™ Contains HTML Markup

Aggregation Rule (Totals Row) |Default j

Column Formula

CASE "Physical Item Details”™, "Time Loaned™ WHEM 0 THEM 'Mot Loaned' ELSE 'Loaned’ END

Edit Column Formula for Time Loaned — CASE Condition

From the Criteria column, select the More Options icon

of the Publisher column and select Edit Formula.

ELSE

'Loaned’

'Loaned’

In the Column Formula box, insert the following formula instead of the existing text and change the folder heading, if

desired. (Note the single quotes around the conditional text):

CASE "Bibliographic Details"."Publisher" WHEN

'Reidel Pub Co'
Publishing' ELSE "Bibliographic Details"."Publisher" END

THEN 'Reidel

Note

If you copy and paste the above text, it is recommended to manually retype the single quotes because the
Windows copy and paste feature may change them to a different character, resulting in an error message.

Edit Column Formula

Column Formula . Bins

Folder Heading | Bibliographic Details

Column Heading gPuinsher I ]
¥ custom Headings I
Contains HTML Markup

Agagregation Rule (Totals Row) | Default (Mone) j

Column Formula

CASE "Bibliographic Details™. "Publisher™ WHEN 'Reide] Pub Co' THEN 'Reide| Publishing' ELSE
"Bibliographic Details™. "Publisher™ END

Edit Column Formula for Publisher
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The following report displays the changed results:

MMS Id Loaned or not loaned |Publisher

991463103000136f |MNot Loaned Penguin

991463105000136f (Mot Loaned World Sdientific
991463106000136f |Loaned Doubleday

991463107000136 0 (Mot Loaned Merrill

931463110000136 |Loaned HarperPerennial
991463111000136f |Not Loaned Dryden Press
991463115000136 |Loaned Adams Media
991463113000135 |Loaned Macmillan

991463122000136 |Loaned Elzevier Saunders
991463124000 136 | Not Loaned Reidel Publishing q_li
991463126000136f (Mot Loaned Life Insurance Federation of Australia
9914631230001360 |MNot Loaned Duke University Press
991463130000136f |Not Loaned Gryphon

391463133000136 |Not Loaned Sams

991463135000136f (Mot Loaned Methuen

9914631390001360 |MNot Loaned University of Queensland Press
991463142000136 |Loaned Doubleday Australia
991463144000136 8 (Mot Loaned MTIS

991463147000136 |Loaned Springer

991463150000135f (Mot Loaned Avionics Communications

Results With CASE Condition

Conditional Text

You can change the text in an analytics report to be different colors in order to identify different values at a glance. The
following report will be used as an example:

Inv. Payment Status | Jtes™ [Publsher [vet Price [1551 ]
_MQPH | cta mathematica Hungarica mm | 470  1588-2632; IJBS-EI'Q1_
Mot Paid jdvier tising age: Crain Communications 110 | 1557-7414; 000 15859
Mot Paid i threca | Springar Verlag B0 | 1432-0541; D178-4617
Mot Paid {rnals of mathematics |university of Vignia | 120 1939-5980; oo03-86x |
Hat Paid lncbed research in qualty of ife.  |Springer 60| 1871-2576; 1871-2584
ot Pakd fricago trbune |Tribune Co | e50 2885-171%; 10856708
_P&'d ! 'S New York business, CI'HICMM‘MMMIPE | 140 _B?ﬁ-m): |
Mot Paid fferential equations ALK Nauia,Interperiodca 430 | 1605-3083; 0012-2651
Not Paid furopean journal of organic chemistry [Wiley-VCH | 730 1099-0850; 1434-193|
Mat Paid furopean physical journal H |EDF Scences; Springer verlag| 520 2102-6467; 21026459
Mot Paid feretica Khwer Academic Publishers B0 | 1573-6857; D016-6707

Example Report

To conditionally change the text format in an Analytics report:

1. From the Inv. Payment Status field, select the More Options icon

and select Column Properties:
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* Invoice Line
E Inv. Payment Status =

‘ Bibliographic Details © PO Line

‘B 1ssn = H Title I Publisher = B NetPrice =
Sort ¥
Edit formula

Column Properties

Filter

Delete Column Properties [spedfic column in the Selecte

Il Filters

ladd filters to the analysis
ts name in the catalog pa

e

Column Properties

The Column Properties dialog box appears.

Column Properties
| Skyle . Colsnn Format | Data Format | Condibonal Format | Inberactien
[ On
Font

Famly Defaudt (System) - Cire

Ciodor __V, Style  Defaudt (System) - Effects Default (System) -
Cell

Horizontal Algnment  Default (Right) ~ Background Color :l
Vertical Algnment Default (Top) Image

¥ WrapText
Barder

Position  Default (System) - Border Style  Defoult (System) -

Border Color j

[ Additional Fermatting Options
[# Custom {55 Style Options (HTML Only)

LHep Lo | ancel

Column Properties Dialog Box

2. Select the Conditional Format tab > Add Condition > Inv. Payment Status:

Column Properties

Style Column Format | Data Format | Conditional L. Interaction

Add Condition » Inv. Payment Status
ISSM

Title

Publisher

Met Price

Conditional Format

The following appears:
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New Condition

Column  Case InvoicePayment Status WHET
Operator  is equal to [isin -
Value
Not Paid

[ Paid

Bearch... |Limited Values 2l Values

New Condition

Select the value whose format you want to change (for example,
value to be (for example, red):

Not Paid) and select the color that you want the

Edit Format

Style .. Data Format

[ & |
Font

Family | Default (System)

Calor . j

Size

[=]

Style Effects | Default (System) IE‘

Red Font

Do the same for all other values that you want to format with a color:

Edit Format

Style . Data Format

[0 & |
Font

[+]

Style | Default (System) E‘

Family | Default (System)

Caolor . j

Size

Effects | Default (System) E‘

Green Font

in green:

The report now appears with the words Not Paid in red and Paid
Inv. Payment Status | Title2~ Publisher Met Price |ISSMN
Mot Paid Advertising age | Crain Communications 110 |1557-7414; 0001-8839
Mot Paid Algorithmica Springer-Verlag 800 |1432-0541; 01784617
||Paid Chicago tribune  |Tribune Co 650 | 2165-171X; 1085-6706
[mot Paid Genetica Kluwer Academic Publishers 890 | 1573-6857; 0016-6707
[mot Paid Health affsirs | Project Hope 280 | 1544-5208; 0278-2715
(Mot Paid Health affairs  |Project Hope 170 | 1544-5208; 0278-2715
||Paid Organic letters American Chemical Sodety 590 |1523-7052; 1523-7060

Report with Color Formatting
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Prompts

You can create an Analytics report with prompts that ask you to select the variables with which to create a report. The
report in this example is for loans in Main Library by date and location. You are prompted to enter a date range and location

which are used to create the report.

Note

Although there are three kinds of prompts available in analytics reports (column prompt, variable prompt, and image

prompt), this example only demonstrates the column prompt.

To create this analytics report:

1.
2. Select the following columns:

From the Analytics dashboard, select New > Analysis and then select Select Subject Area > Fulfillment.

o Loan > Loans (in House + Not in House)

)

)

Item Location at Time of Loan > Library Name

Iltem Location at Time of Loan > Location Name

3. From the Library Name field, select the Settings icon

and select Filter.

4. Filtertheresultsto Library Name is equal to / is in Main Library.

4 Selected Columns

Loans (In House + Mot In House) L5

4 Filters

T Library Name is equal fo / i in Main Library

i Library Mame £} ‘5 |ocation Name {:F

Report Criteria

Note

Do not set filters for the columns that you want to have a prompt.

5. Select the Results tab. The following, for example, is displayed:
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Loans (In House + Not In House) Library Hame  Location Name
15 Main Library Acquisitions Dept
4 Cataloging-Metadata Dept
10,734 Chinese Collection
4,357 Chinese Caollection (CHINF)
30 Chinese Collection Oversize
54 Chinese Collection Reference
T Caonservation Lab
17,287 Course reserve
3 Gowvernment Cversize
4,084 Gowvernment Stacks

Report Results

6. Select the Prompts tab and then the plus sign to add a new prompt.

7. Select Column Prompt and Item Location.Location Name. (If you want to select a column not in the report, select
More Columns...). The following appears:

New Prompt: 9 x

Prompt For Column  “tem |_ocation at Time of Lo
Label | geation Mame

| Custorn Label
Description

Operator iz equal fo/ i in -

User Input  Choice List hi

b Options

OK  Cancel

New Prompt: Location Name

8. From the Operator drop-down list, select Is equal to / is in and from the User Input drop-down list, select Choice
List.

9. Create a prompt for Loan Date:
1. Select the plus sign, select More Columns..., and select Loan Date > Loan Date since it is not in the report.
2. From the Operator drop-down list, select is between, and from the User Input drop-down list, select Calendar.

10. Run the report by selecting Open (not Edit).

Loans in Main Library by date and location I Las
—ulla Produce a table and graph with the amount of loans fiq
prompts.
Open || Edit | More
Run Report
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The prompts appear:

Alma Analytics
Loans in Main Library by date and lecation

L5 1
Location Name = Date Key Between '-?9.')- %

OK  Reset

Edit -Refresh - Copy

Prompts

11. Fill in the prompts and select OK.

The report is displayed with the criteria you entered at the prompts:

Alma Analytics

Lnansnllamli:rarvhrdateandlnmtnl-

Loans in Main Library by date and location

Library Name |Location Marme :Loans
Main Library _General 501
¥ILIS Main Building 10

Edit -Refresh -Print -Export - Add to Briefing Book - Copy

Report

Note

For some prompts, the possible values of the prompt are not refreshed when new values are added in Alma after the
report is created. If this happens, edit the prompt and from the Options area select Choice List Values > SQL
Results. In the text box after Select <field name> from <subject area name>add where current date

= current date.
For example: SELECT "Item Location at Time of Loan"."Location Name" FROM "Fulfillment"

where current date = current date

You can add the report to your pinned objects under the Analytics menu or the dashboard as a widget and run the report
from that location (for more information, see Working with Analytics Objects):

» From Pinned Objects:
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Search Analytics Objects

Q, jsearch

Pinned Objects

1 Acquisitions - Claims Dashboard

=]

Fulfillment Widget

a2

Acquisitions - Claims Dashboard {Ex Libris)

Pinned Objects

* From the dashboard, select Open in a new window:

Ty = 7 Vo P T T e T T T T o

Recalculate fransactions exchange rates (100 %

Loans in Main Library by date and location

Open in a new window

Loans in Main Library by date and location

Library Mame |Location Mame Loans
Main Library |General 1,321
Maps

Reading F.oom

Reference

Reserves

Serials

Short Loans
Spedalist Collection
YILIS Main Building

Report in Dashboard

Removing the NULL Value from a Prompt

You can remove the NULL value from the possible values for a prompt.

To remove the NULL value from the possible values for a prompt:

1. Select the prompt and select Edit Prompt. The following appears:
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Edit Prompt:

Prompt For Column

Label

Description

Operator
User Input

Options
Choice List Values

Default selection
Choice List Width

Set a variable

Edit Prompt

PO Line™,"Order Line Type 1
Qrder Line Type Code
"] custom Label

is equal to fis in w

Choice List “

All Column Values L

[]1ndude "All Column Values™ choice in the list
[ Limit values by | All Prompts b
Enable user to select multiple values

Enable user to type values

|:| Require user input

Mone bl
() Dynamic @ 120 Pixels
Mone b

oK Cancel

2. From the Choice List Values drop-down list, select SQL Results.

Edit Prompt:

Prompt For Column

Label

Description

Operator
User Input

Options
Choice List Values

Default selection
Choice List Width

Set a variable

@ %
PO Line”™, "Order Line Type | [f24

QOrder Line Type Code
[ custom Label

is equal to [isin W

Chuice List W

Al Column Yalues w

Mane
Al Column Yalues
Spedfic Column Yalues

Members of Groups

All Column Yalues and Spedific Groups
= F

Mone b
() Dynamic @ 120 Pixels
Mone hd

OK Cancel
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Choice List Values
3. Select OK.

The NULL value does not appear in the list of possible values for the prompt.

Prompts (Dashboard)

You can create a dashboard prompt that allows you to filter the results of a report within a dashboard.

Note

For more information on creating dashboards, see Creating a Dashboard.

There are three steps in creating a prompt in a dashboard:

1. Create the prompt.
2. Create a report that will use the prompt.

3. Create a dashboard and associate the prompt and the report to it.

To create a prompt in a dashboard:

1. Create the prompt.
1. Select New > Dashboard Prompt > Borrowing Requests.
2. Select the New icon and select Column Prompt.
3. Select Bibliographic Details > Material Type and select OK.
4

Select the options you want and select OK.

@@
Definition
Add prompts for users when they run this analysis.
b+ @ SlE 7%
Prompt Label Type Prompt For Description  Required  New Column
Pags 1 Page

Materizl Type Column valus  Materizl Typs

Display

Page 1, 7

Material Type —Select Value-  [w)

Apply || Reset v

New Dashboard Prompt

5. Save the prompt.
2. Create a report that will use the prompt.
1. Select New > Analysis.

2. Create a report with the Borrowing Request Details > Number of Requests and Bibliographic Details >
Material Type fields.
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Title %/ﬂ
Table %@/*

Murm of Requests Mat=srial Type
B49 Book
10 Journal
2,254 Unknown

Material Type Report

3. Add the is prompted filter to the Material Type field.

MNew Filter @ x

Column  Material Typs

Operator s aqual to / is in w
v @
is not equal to [ is not in

iz less than

iz greater than

Protect [i§ less than or equal to

is greater than or equal to
iz between

iz null

is not null

is ranked last

iz ranked first

tcontains all

rontains any

idoes not contain

begins with

lends with

is LIKE (pattern match)

is not LIKE {pattern match)

Value

Conwert

oK Cancel

|-is prompted s

Is Prompted

4. Save the report.
3. Create a dashboard and associate the prompt and the report to it.
1. Select New > Dashboard > Edit.

2. From the left pane, select the report and prompt you created.

The dashboard shows the report and the prompt that can be used to filter the report.
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Material Type Report with Prompt

Material Type --Select Value-- w
Apply | Resst -

Material Type Report #2

Mum of Reguests Material Typs
B4% Book
10 Journal
2,254 Unknown

Dashboard with Prompt

3. Save the dashboard.

Using Report Output as Input Data

It can be useful to take the output of one report and use it as input in another report. For example, a report in one subject
area can be used as input for a report in a different subject area. This provides a means of combining the dimensions of
various subject areas together in one report.

For example, you want to determine the effectiveness of a fund by checking the fund for the number of loans per item
according to several criteria, such as arrival date and vendor.

Note

When using a report output as input data, the limit of the size of the input report is the same limit as all reports: up to 10
million rows from Export > Data > Excel/CSV/Tab delimiter and up to 2 million cells from Export > Formatted >
Excel.

In the Physical ltems subject area, you can get a list of items and the number of loans per item for the criteria. However, the
Physical Items subject area does not have a Fund field, so you cannot get a list of loans by fund from which the item was
ordered.

On the other hand, in the Funds Expenditures subject area there is a Fund field, but there is no Number of Loans field.

To get the data you want, you first make a report of the PO Line reference (order line number) using the Funds
Expenditures subject area and then use the results from that report as input in a second report with the Physical Items
subject area. This is done using the is based on the results of another analysis filter.

To use the output of an analytics report as the input for another report:

1. Create a report with the Fund Expenditure > Fund Ledger > PO Line Reference field.
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2. Apply the following filters:
o Set the fund ledger name to Library and Information Science.
o Set the PO line sent date to be within the last year.

o Set the receiving status to be yes.

=ISelected Columns

Double dick on column names in the Subject Areas pane to add them to the analysis. Once added, drag-|
over the button next to its name.

PO Line
& PO Line Reference i

=IFilters
Add filters to the analysis oiteria by dicking on Filter option for the spedific column in the Selected Colum©
its name in the catalog pane.

“F Fund Ledger Name i equalto / 5 in Library and Information Science
ANDF "PO Line"."Sent Date” >= TIMESTAMPADD{SQL_TSI_YEAR, -1, CURRENT_DATE)
AND"F Receiving Status & equalto f sin Yes

PO Line Reference Field with Filters

The following is an example of the report:

:PO Line Reference
POL-43401
POL-43536
POL-43545
POL-43547
POL-43550
POL-43565
POL-43574
POL-43577
POL-43593
POL-43607
POL-43608
_POL-43I5|:|9
POL-43627
POL-43628
POL-43629
POL-43691
POL-43695
POL-43597

PO Line Reference Report

3. Create a report with the Physical Items > PO Line > PO Line Reference field.
4. Select the following filters in the New Filter dialog box:
o Operator —is based on results of another analysis filter.
o Saved Analysis — select the report you made with the Fund Expenditure subject area

o Relationship —setto is equal to any
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o Use Values in Column — PO Line Reference

New Filter 2]

Colurmn PO Line Reference
Cperator  is based on results of another analysis -
Saved Analysis  [Shared Folders/Alma University /Ac | Browse...
Relationship  is equal to any -

IUze values in Column PO Line Reference -

[[] Protect Filter

Filter

These settings filter the results by PO Line Reference Number based on the fund, so that the report displays the
number of loans for each PO Line Reference based on the fund even though the Fund field is not in the Physical
Iltems subject area. The following are the criteria of the report:

Elselected Columns

Double dick on column names in the Subject Areas pane to add them to the analysis. O
over the button next to its name.

i Physical Item Details = PO Line
[1 Num of Loans &=, ° § PO Line Reference =,

[=IFilters

Add filters to the analysis criteria by dicking on Filter option for the spedific column in the
its name in the catalog pane.

Y

SF PO Line Reference is equal to any PO Line Reference in
©l PO Line Reference Fund Library and Information Science Sent Last Year

PO Line Reference Filtered By Fund

The following is an example of the report:

Title %/*

Loans according to fund Library and Information Science for the last year

L/ R

Mum of Loans -PO Line Reference
0 POL-43401
1|POL-43536
0 POL-43545
l_P(l_—43547
1/POL-43550
0 |POL-43565
0 |POL-43593
0|POL-43607
0|POL-43608
0 |POL-43609
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PO Line Reference Filtered By Fund — Report

Instead of just a list of the PO Line Reference Numbers and an indication of how many times items from that PO Line were

loaned you may want an indication of how many total items were ordered from that fund for the given time period. This

indicates how many of these items were loaned.

If the number is relatively small you can conclude that this fund is not being used effectively. Alternatively, if there is a high

number of loans for items from this fund, you can conclude that this fund is being used effectively.

To create the report:

1.

Create a report using the following criteria:

[Sr|48
ElSelected Columns

Double dick on column names in the Subject Areas pane to add them to the analysis. Oni
over the button next to its name.

Physical Item Details PO Line
(4 MNum of Loans i<, - E PO Line Reference i

ElFilters

Add filters to the analysis criteria by dicking on Filter option for the specific column in the
its name in the catalog pane.

5F PO Line Reference i equal to any PO Line Reference in

19 po Lne Reference Fund Library and Information Science Sent Last Year

Report Criteria

Remove the PO Line Reference field and add two more fields, such as the Num of Loans field. These fields are just

placeholders and will be renamed.

Use the Edit formula function to change the three fields to the following:

o First field:

= Column Header: Items Not Loaned

= Formula: FILTER ("Physical Item Details"."Num of Items" USING

Details"."Last Loan Date" IS NULL))
o Second field:

= Column Header: Items Loaned

= Formula: FILTER ("Physical Item Details"."Num of Items" USING

Details"."Last Loan Date" IS NOT NULL))
o Third field:

= Column Header: Total Items

= Formula: "Physical Item Details"."Num of Items"
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Bins

Folder Heading Physical Ttem Details
Column Heading Items Not Loaned
Custom Headings
[Z] contains HTML Markup
Aggregation Rule (Totals Row) | Default (Sum)

Column Formula

1 iFll.TER(‘thsi:al Ttem Details™, um of Ttems™ USING (Physical Item Details™. "Last Loan Date™ IS NULL))

Column Formula ' firs

Folder Heading Physical Item Details
Column Heading Items Loaned

Custom Headings

[ contains HTML Markup
Aggregation Rule (Totals Row) | Default (Sum) =]
Available Column Formula

NULL)}

Subject Areas
| | | B @Physical Items

FILTER (Physical Ttem Details™, TNum of [tems” USING ("Physical Item Details™, Last Loan Date” ISNOT

I

Folder Heading Physical Item Details
Column Heading  Total Items

[¥] custom Headings
[ contains HTML Markup

Aggregation Rule (Totals Row) | Default (Sum) E‘
Available Column Formula
| | [subject Areas | [Physical Ttem Detais™. Num of Ttems™

Column Formula

The following is an example of the report:

Title

Loans according to fund Library and
Information Science for the last year - analysis

Table

Items Mot Loaned |Items Loaned [Total Items
47 4 51

s R

e/ %

Loans According to Fund Report

You can add a graph to the report:

NN EIEE I B
Compound | 5 Best Visualization
[&] Title
Title 5 Table 7R
Loans ac| [ pivot Table the last year - analysis
Table B} rerformance Tile B X
Trellis »
E Graph - HL Bar * [I‘L Recommended Subtype
Graph

The following is an example of the graph:
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Loans according to fund Library and
Information Science for the last year - analysis

Items Mot Loaned | Items Loaned | Total ltems
47 4 LY |

Items Not Loaned, Items Loaned, Total tems

60

50

40
ltems Mot
i Loaned
[tems
30 L Loaned

|l Total ltems
20

10

tems Not Loaned, tems Loaned, Total It...

Graph Example

The graph illustrates that the fund is not very effective. Only 4 out of a total of 51 items ordered in the last year have been
loaned.

To see the total percentage of items loaned out of all the items ordered, use the following filter to divide the total amount of
items loaned by the total amount of items ordered and them multiply by 100:

(CAST (FILTER ("Physical Item Details"."Num of Items" USING ("Physical Item
Details"."Last Loan Date" IS NOT NULL)) AS DOUBLE / CAST ("Physical Item
Details"."Num of Items" AS DOUBLE )) * 100

For example:
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Loans according to fund Library and
Information Science for the last year - analysis

ltems Mot Loaned | ltems Loaned | Total ltems | % Loaned
47 4 Y | a

Items Not Loaned, Items Loaned, Total Items, % Loaned

60
= 50
D
40 [tems Mot
W caned
[tems
] |
30 Loaned

|l Total tems

20 Il % Loaned

10

tems Mot Loaned, tems Loaned,

Bar Graph with Percentage Example

Combining Reports

This section describes how to combine two reports by using a dummy column. In the following example, the report shows

all portfolios that are not available, as well as title, collection name, and PO line reference. The report shows both rows that

have values for PO Line Reference as well as rows that have null values for PO Line Reference.

When combining two reports using union, the numbers of columns, data types, and filters must be the same.

To combine two reports using union to display null values:

1. Create a report with the following fields and filters:

IR

ElSelected Columns

button next bo its name,

: Electronic Callection
B Public Mame =

 PartFalio
‘B availabilty =B portfolio1d

Bmmsd S E Tite 5

4| 1 |

Double click on column names in the Subject Areas pane to add them to the analysis. Once added, drag-and-dro
to reorder them. Edit a column's properties, formula and fileers, apply sorting, or delete by clicking or howering o

* Eibliogr aphic Details : Portfalio PO Line
‘B PO Line Refe

|
@Y

3

ElFilters

selecting its name in the catalog pane.

7 Suppressed From Discovery is equal to / is in Mo
AND S Avalability is equal ta / isin Mone; Mot Available

Add filters to the analysis criteria by clicking on Filker option For the specific column in the Selected Columns pane,
ot by clicking on the Filker button in the Fiker pane header. Add a saved filker by clicking on add button after

P

Report Columns and Filters

2. Inthe Criteria tab, select the combine sets icon and select the subject area of the original report (in this example — E-

Inventory).
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ESelected Columns T %
Double click on calumn narmes in the Subject Areas pane ko add them to the analysis, Once added, drag-and-drop columns ko

reorder them, Edit a column's properties, formula and Filkers, apply sorting, or delete by clicking or hovering over the button
next ko its name,

Partfalia Electronic Collection :: Biblingraphic Details Portfolio PO Line
H avaiabiity = :H Portfolio 1d 3= 25 Public Name = 05 Mms1d 5 CH Tite £ 2 H PO Line Reference 5

Combine Sets

3. Select the arrow to check that Union is selected.

(OS] criteria ('E-Inwenitory)
< Union Edit

ricn Al
olurin names in the Subject Areas pane to add them to the analysis, Once adde|

Intersect | e & column's properties, Formula and Filters, apply sorting, or delets by clickin
Minus 5 Name.

il
Add Column - Add Column - Add Column - Add Column - Add Column A?ggf:ﬁ;m
[fvailabilicyy - (Portfolio Id) | (Public Mame)  (MMS Id) (Title) Reference)
Union

4. In the left panel, find the exact same column for each column in the report, and double-click it. This puts the column in
the union report. Do this for all of the columns, except for PO Line Reference.

ESelected Columns
———— |

Criteria ("E-Inventory") B
OIS criteria ('E-Inventory')

Edit

Double click on column names in the Subject Areas pane to add them to the analysis, Once added, drag-and-dn
to reorder them. Edit a column's properties, Formula and Filkers, apply sorking, or delete by clicking or hovering d
button next ko its name.

PartFolio Electronic Collection | Bibliographic Details
g awvailabilty = B rortfolio1d 508 Public name 5 Mms1d 5 Tie £ Add Column
(PO Line
Reference)

Union Report Columns

5. Forthe PO Line Reference column, select any column from the left panel, and double-click it. In this example, the
ISBN column is used.

ElSelected Columns @

Double click on calumn names in the Subject Areas pane to add them ta the analysis. Once added,
drag-and-drop columns to reorder themn, Edit a colurmn's properties, Formula and Filkers, apply sorting, o deletd
by clicking or hovering over the button nesxt to its name.

Partfalia Electranic Collection | Biblingraphic Details
g awailabiity = H Portfolio 1d 35 H publicMame 5 B mmsid 5 OH Te =B 1960 S

ISBN Column

6. For the ISBN column, select Edit Formula, and enter 0. Select OK.
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Colunn Formula Bins

Folder Heading  |Eibliographic Details
Column Heading |1SEM

[T custom Headings
Contains HTML Markup

Agaragation Rule (Takals Row) | Default {Mone) El
Available Column Formula
Subject Areas 0

=] @ E-Irwentory it

Column Formula 0

The PO Line Reference column is now substituted with a 0.

ElSelected Columns
———— |

Critetia {"E-Inventary”] (=

s

Edit

Double click on column names in the Subject Areas pane ko add them to the analysis. Once added, drag-and
to reorder them. Edit a column's properties, Formula and Filkers, apply sorting, or delete by clicking or howeri
butkon next ko its name.

Portfolio Electronic Collection | : Bibliographic Details 0
3 availabilty = B PortfolioId 3= (B Publicname = B Mmsid ST S B0 S

PO Line Reference Now 0

Using the filter pane, add the two filters that are in the original report.

I )
Elselected Columns @ Q
[ Edit ||

Double click an colurin narmes in the Subject Areas pane b add thern to the analvsis, Once added,
drag-and-drop columns to reorder them. Edit a column's properties, formula and Ffilkers, apply sorting, or delete
by clicking or howvering over the button nesxt to its name.

Portfolio Electronic Collection : Biblingraphic Details i}
H avaiabiity = B portfolioId 5 B Publicname S Bmvmsid 5 Hide ) Ho S
ElFilters %

Add filkers to the analysis criteria by clicking on Filker option for the specific column in the Sel
ar by clicking on the filker button in the Filker pane header. Add a saved filter by clicking
selecting its name in the catalog pane.

S Suppressed From Discovery is equal to [ is in No
AND P Availability is equal to /i in Mone; Not Available

Add Two Filters

Select the Results tab to view the resulted report. The rows that do not have a value now appear with a 0.

Compound Layout
LR
Paid electronic portofolios NOT available
Time run: 572472015 12:04:41 PM
EVE
Availability <<= | Portfolio 1d Public Mame |MMS Id Title: PO Line Reference
Mot Available 5312060771000/U5 9264701300015 Monthly climatic data for worl
Government by continents,
Documents
Mot Available 5312624994000 993577283201018 The digital squeeze : libraries at |0
the crossroads : the library
resource guide benchmark study
on 2012 library spending plans |
Mot Available 5313285498000 9990006931 80018Russian journal of communication |0
Mok Available POL-56497
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Rows Appear with Zero

9. Edit the formula again in the Criteria tab, using null instead of 0. The rows with no PO line reference are blank.

Compound Layout

Time run: 5/24/2015 12:08:00 PI

h/ ¥

Availabilicy Portfolio Id Public Mame <= |MM3 Id Title PO Ling Reference
Mot Available 531206077100016 U35 Government | 9964 70180001843 Monthly climatic data
Documents Far world by
contingnts.
Mot Available 531262499400015 Q9357728390101 The digital squeeze :

libraries at the
crossroads ¢ the
library resource guide
benchmark study on
2012 lbrary spending

plans |
Mot Available 531328549300015 9990006931 30018 Russian journal of
communication
Mok Available POL-56497

Rows Appear Blank

Select any of the links (not the Edit button) in the criteria tab to edit the reports.

Criteria | Results | Prompts | Advanced =l

ElSubject Ar 3| L
Result columns are those =~

Result columns are | Eselected Columns @
returned when an anakysis Set Operations

m{ﬂhmes more than one Combine criteria From one o more subject areas, Click on the Result Columns or Criteria links below to edt the

criteria,

carresponding columns and Filkers, Numbers of colurns and their data types must be consistent acrass al criteria and

Numbers of columns and

their data bypes must be E

consiskent across all crikeria

and Result Colurnns. Adding

aresult column therefare

requires that you add a

column of the same type to

::tc;f; the combined . t freas pane ko add them to the analysis. Once added, drag-and-drop calumns
- ||| to reorder them, Edit a colurn's properties, Formula and Filters, apply sorting, or delste by clicking or hovering over the

button next to its name.
Elcatalog  #. ok 7 @

st Al [+]

[Cmy Folders
= Clemscd o

Criteria ["E-drventaory”) (2

Qb criteria ('E-dnventory”) (&
Edit

Partfolio Elsctronic Collsction | Bibliographic Detalls Fortfolio PO Line
H availabiity 3= © 5 Portfolio d 5 CE Public Name = H MMs1d 5 G B Tile 5 H PO Line Reference

Edit Reports

Select Result Columns to sort the columns.

ElSelected Columns @ ﬂ

Set Operations

Combine criteria from one or more subject areas. Click on the Result Columns or Criteria links below to edit the
corresponding columns and filkers, Mumbers of columns and their data types must be consistent across all criteria and
Result Colurmins,

Criteria ("E-Inventory") (=
@5 criteria ("E-Inventory”) (B

m

Edit
Double click on column names in the Subject Areas pane to add them to the analysis, Onceadded, drag-and-drop colurnns
ta rearder them, Edit a column's properties, formula and Filkers, apply sorting, or delete icking ar havering over the
button nesxt ko its name,
Portfolio Electronic Collection | : Bibliographic Details Portfolio PO Line

B availability B Portfolio 1d

g rublichame = B mmsd =B e

E Po Line Referenc

Sort Reports

The following is a report sorted by title:
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Compound Layout

Paid electronic portofolios NOT available
Time run: 5F24§2015 12:13:02 PM

s R

Availability |Portfolio Id | Public Mame MM3 Id Title PO Line Reference
Tot 5312060771005 Government | 99547018000154 Monthly climatic data for
Available Documents wiorld by continents,
Mot 531325549501 9990006931500] Russian journal of POL-56497
Available communication
Mot
Available
Mot 531262499401 9935772539010] The digital squeeze
Available libraries at the

crossroads : the library

resource guide

benchrark study on

2012 library spending

plans |

Sorted by Title

Editing a Default Dashboard

For information on how to edit a default Alma Analytics dashboard, see How to Edit a Default Alma Analytics Dashboard.

Sharing Analytics Reports with Other Users

For information on how you can share analytics reports with other users, see Sharing Analytics Objects with Other Users.

Filtering Procedures

For more information on using relative date filters in Analytics, see Analytics - Relative Date Filters in Analytics.

Relative Dates

This section describes how to filter an Analytics report by a date that is non-fixed, such as “greater than 7 days ago” or
“sometime this year”. This is useful if you want a report of orders made in the last week or the number of items loaned in
the current year. There are several ways to create such filters. This section describes one way of doing this and presents
four examples.

To filter by non-fixed dates in an Analytics report:

1. From Analytics, select New > Analysis and then select Select Subject Area > Fulfiliment.
2. Create a report with the following columns, for example:

o Loan > Loans

o Loan > Renewals

o Loan Date > Loan Date
The following examples describe several ways of filtering the results by a date that is non-fixed:
Example 1 — The Last Seven Days

The report displays any items loaned within the last seven days.
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To display any items loaned within the last seven days:

1. From the Loan Date field, select the More Options icon

and select Filter.

2. Select Convert this filter to SQL.

Edit Filter %]

Column  Date Key

COperator !_i; greater than or equal to =
Value |12,|"D 3/2013 %
Add More Options ~ | Clear All

[ Protect Filter

W Convert this filter to SQL

Help OK || Cancel

Edit Filter

3. Select OK. The following is displayed:

Advanced SQL Filter (=

This page allows you to enter a custom where dacse using SOL syntax. {g.0. Sales Facts.Dallars < 100)
after entering the SQL, press OK.

“Loan Date”, Loan Date®s= date '2013-12-03

Advanced SQL Filter

4. Change the text from:

"Loan Date"."Loan Date" >= date '2013-12-03'

To:

"Loan Date"."Loan Date" >= TIMESTAMPADD (SQL TSI DAY, -7, CURRENT DATE)

The text now appears as follows:
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Advanced SQL Filter (=]

This page allows you to enter a custom where dause using SQL syntax. (e.g. Sales Facts.Dollars < 100)
After entering the SQL, press OK.

“Loan Diate”. " oan Date"> = TIMESTAMPADD(SOL_TSI_DAY, -7, CURRENT_DATE)

Help ROkl Cancel

Advanced SQL Filter

5. Select OK. The filter appears as follows:

[=IFilters

Add filters to the analysis criteria by dicking on Filter option for the specific column in the Selected Calun
its name in the catalog pane.

“F "Loan Date"."Loan Date">=TIMES TAMPADD(SQL_TSL_DAY, -7, CURRENT_DATE)

Filters

6. Select the Results tab to view the report. The report includes results from Dec. 03, 2013:

Compound Layout

Title I%] / R
Table % / ﬁ

Loans Renewals Loan Date

665 1232013

632 12f4/2013

574 12/5/2013

710 12/8/2013

83 1272013

92 12f8/2013

731 12/9/2013

Compound Layout

Example 2 — The Current Month

The report displays any items loaned in the current month.

To displays any items loaned in the current month:

1. Select the Edit icon

in the filter pane of example #1.

= Filters

Add filters to the analysis ariteria by dicking on Filter option for the spedific column in the Selected C pane, or by d|
its name in the catalog pane.

7 “Loan Date"."Loan Date" >=TIMESTAMPADD(SQL_TSI_DAY, -7, CURRENT_DATE) &/ [ I %
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Edit Filter

Change the text to:

Loan Date"."Loan Month Key" = MONTH (CURRENT DATE)

Advanced SOL Filter ()

This page allows: you 1o entier 8 custom whire dause using SQL syntax. (e.g. Sales Facts.Dollars < 100) After entering the SCL, press 0K

TLoan Date”. Laan Monith Key" = MONTHICURRAENT_DATE)

i |

F
f

Advanced SQL Filter

Note

The retrieval is by “Loan Date”.Loan Month Key” and not “Loan Date”.”Loan Date”.

This syntax includes all dates in December for every year. Add additional retrieval for the current year using the loan
year:

"Loan Date"."Loan Year" = YEAR (CURRENT DATE)

The filter appears as follows:

EIFilters
Add filters to the analysis criteria by dicking on Filter option for the specific cal|
its name in the catalog pane.

% "Loan Date"."LoanMonth Key" = MONTH(CURRENT_DATE)
ANDF "Loan Date"."Loan Year" = YEAR{CURRENT_DATE)

Filters

The report now includes results from the current month (December) and the current year (2013):
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Compound Layout

Title Q] / R
Table % / R
Loans Renewals I Loan Date
112 o] 12/1/2013
856 o} 12/2/2013
665 o} 12/3/2013
632 0] 1242013
574 o] 12/5/2013
710 2} 12/6/2013
a3 o} 12/7/2013
a2 0] 12/8/2013
731 DI 12/3/2013

Compound Layout

Example 3 — The Current Year

The report displays results from the current year (for example, 2013).

To display results from the current year:

1. Change the SQL filter from the previous example to the following:

"Loan Date"." Loan Year" = YEAR (CURRENT DATE)

2. Select the Results tab to display the report:
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Compound Layout

Title he/ R
Table QI / 3
Loans Renewals Loan Date
44 43] 1/2/2013
34 34§ 1/3/2013
15 141 1/4/2013
2 2 1/5/2013
19 18] 1/7/2013
14 gl 1/8/2013
32 32} 1/9/2013
a3 a2} 1/10/2013
4 4 1/11/2013
7 7} 1/13/2013
20 20} 1/14/2013
24 18] 1/15/2013
37 33] 1/16/2013
g o) 1/17/2013
15 15) 1/18/2013
g 9] 1/19/2013
15 15) 1/21/2013
14 141 1/22/2013
27 21} 1/23/2013

Compound Layout

Example 4 — The Last Year

The report displays results from the last year (the last 365 days).

1. Change the SQL filter from the previous example to the following:

"Loan Date"."Loan Date" >= TIMESTAMPADD (SQL TSI YEAR,

_1,

CURRENT DATE)

The filter appears as follows:

I ElFilters

Filters

2. Select the Results tab to view the report:

Add filters to the analysis criteria by dicking on Filter option for the spedific column in the Selected Colu
its name in the catalog pane.

SF "Loan Date"."Loan Date">= TIMESTAMPADD{SQL_TSI_YEAR, -1, CURRENT_DATE)
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Compound Layout
Title %{f R
Table % / R
Loans Renewals Loan Date
24 25012/10/2012
21 14412/11/2012
7 Tl12/12f2012
15 17§12/13/2012
21 21012/14/2012
31 31j12/17/2012
167 59012/18/2012
40 35012/19/2012
44 4301/2/2013
34 3411/3/2013
15 1441/4/2013
2 2|1/5/2013
19 18 1/7/2013
14 a[1/8/2013
32 32)1/9/2013
a3 82)1/10/2013
4 401/11/2013

Compound Layout

ltems Returned 30 Days or More After Their Due Date

Use the Loan > Return Due Days field of the Fulfillment subject area to create this report. This field displays the difference

between the due date and the return date. If it is a positive number, the book was returned after the due date. Ifitis a

negative number, the item was returned before the due date.

Note

You can also use the out-of-the-box report Ex Libris - Items returned 30 or more days after due date (Late Returns)
located under shared/Community/Reports/Shared Reports/Reports/Fulfillment - Misc. reports.

To create this analytics report:

1. From the Analytics dashboard, select New > Analysis and then select Select Subject Area > Fulfillment.

2. Select the following columns:

o

o

)

Loan > Return Due Days
Loan Date > Loan Date
Due Date > Due Date

Return Date > Return Date
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o Loan Details > Barcode

E Selected Columns

Double dick on column names in the Subject Areas pane to add them to the analysis. Once added, drag-an
hovering over the button next to its name.

Loan Loan Date Due Date Return Date Loan Details
[3 Return Due Days = [ Loan Date 5 | Due Date i B Return Date i | ;[ Barcode 5

=

Return Due Days

3. From the Return Due Days field, select the More Options icon

and select Filter.

New Filter |2

Column  Return Due Days
COperator | is greater than or equal to r
Value |30
Add More Options ~ | Clear All

Protect Filter

Convert this filter to SQL

Help OK || Cancel

Return Due Days Filter

From the Operator drop-down list, select is greater than or equal to.
In the Value field, enter 30.

Select OK.

Select the Results tab.

N o o &

A report appears with the items returned 30 days or more after their due date:
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Return Due Days |Loan Date |(Due Date  |Return Date | Barcode
31|5/12/2011 (832014 |9/9/2014 31864000008369 |
44|8/19/2011 (8/9/2014 [3/23/2014 |31864000332652

&3 10/12/2014 |31863002481681
&3 31863005803154
&3 31863006154573
&3 31863006863215
&3 31863008082532
&3 31864000312720
&3 31864000530982
44(8/25/2011 [8/5/2014 |[9/23/2014 [31863005082627
&3 10/12/2014 |3186300782410%
&3 31863008201612

248|10/10/2011|1/27/2014 [10/2/2014 |31863005757392

a44|12/9/2011 [5/14/2013 |8/1/2014  [31863007265121
444 31863007288148
444 31863007560034
61|1/4/2012 [5/12/2014 [7/11/2014 (3183002073832
51 31863004318923
51 31863004373001
51 31863006242550
51 31863008088852
51 31863008168084
421|1/20/2012 [5/14/2013 |7/3/2014  |31863006634505
244 8/1/2014  [31863006054153 | ™

Return Due Days Report

Patrons with Expiration Dates Within One Week Who Have Active Loans

You can create a report that shows patrons with an expiration date within one week of the present who have active loans.

To create this analytics report:

1. From the Analytics dashboard, select New > Analysis and then select Select Subject Area > Fulfillment.
2. Select the following columns:

o Borrower Details > Expiry Date

o Borrower Details > Primary Identifier

o Borrower Details > First Name

o Borrower Details > Last Name

ElSelected Columns

Double dick on column names in the Subject Areas pane to add them to the analysis. Once a
haovering over the button next to its name.

Borrower Details
:§ Expiry Date 3= § Primary Identifier i< :[§ FirstName & © § Last Name i

Selected Columns

3. To make the heading clearer, rename Expiry Date to Borrower Expiry Date.

1. Select the More Options icon

Ex Libris, Part of Clarivate



next to Expiry Date and select Edit Formula.

Borrower Details
H Expiry Date := : H Primary Identifier 3= ¢

Filters

Hd filters to the
E name in the ca x ! Delete

2. Select the Custom Headings check box and enter Borrower Expiry Date in the Column Heading field.

Edit Column Formula

Column Formula . Bine

Folder Heading | Borrower Details

Colurmn Heading {Borrower Expiry Date

ustom Headings
[T contains HTML Markup

3. Select OK.

| S selected Columns

Dauble dick on column names in the Subject Areas pane to add them to the analysis. Once added, dr
hovering over the button next to its name.

: Borrower Details

E Borrower Expiry Date i |5 Frimary Identifier i E First Mame i, [ LastName =

Borrower Expiry Date

4. Create an SQL TIMESTAMPADD filter on Borrower Details.Expiry Date using TIMESTAMPADD.

1. From the Borrower Details field, select the More Options icon

and select Filter.
2. Select Convert this filter to SQL.
3. Select OK.
4. Change the text to:

"Borrower Details"."Expiry Date" BETWEEN (CURRENT DATE) AND
TIMESTAMPADD (SQL TSI WEEK, +1, CURRENT DATE)

5. Select OK.
5. Select the Filter icon
 d
and select More Columns....

6. Select Loan Details > Loan Status and select OK.
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7. Setthe Operatorto is equal to/is in and the Value to Active.

ElFilters

Add filters to the analysis criteria by dicking on Filter option for the spedific
column in the Selected Columns pane, or by dicking on the filter button in the Filts

" "Borrower Details"."Expiry Date” BETWEEN (CURRENT_DATE)
AND TIMESTAMPADD({SQL_TSI WEEK, +1, CURRENT_DATE)
ANDYF Loan Status is equal to [ is in Active

Filter

The following is an example report:

Title % / R
Ex Libris - Patrons with expiration date within
one week from today and have active loans

Table % / R
Borrower Expiry Date |Primary Identifier |First Mame |Last Mame
3/1f2015 361361323363 |Tommy Smith
3/2f2015 1695173613 Alice Jones

1775613266 Susan Cohen
35136132165513 |Kay Alkabetz
3f6f2015 36136132861327 |William Halewvi

Report

8. To improve readability, have the Borrower Expiry Date appear on each row:
1. Select the Edit icon

2. Select the Table Content Properties icon

3. Under Row Styling, select Enable alternate styling and Repeat Cell Values.
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Table Properties

Style L \irite Back

@ Fixed headers with scrolling content

Data Viewing
! Content paging
Maximum Width Pixels
Maximum Height Fixels
Display Folder & Column Headings | Only column headings Iz‘

Row styling Enable alternate styling [d]

Repeat cell values

Master-Detal [ Listen to Master-Detail Events
Event Channels

mull values ] Indude rows with only Null values

Help 0K | Cancel

Table Properties

9. Select OK.

The report appears with the Borrower Expiry Date on each row:

Title %/R

Ex Libris - Patrons with expiration date within
one week from today and have active loans

Table %/*

Borrower Expiry Date |Primary Identifier |First Mame |Last Mame
3/1/2015 301361323363  (Tommy Smith
3/2f2015 1695173613 Alice Jones
3/2/2015 1775613266 Susan Cohen
3/2f2015 351356132165613 (Kay Alkabetz
3/6/2015 36136132861327 | Wiliam Halevi

Report with Borrower Expiry Date on Each Row

Case-Insensitive Filtering

You may want to filter a report by title starting with both an uppercase and a lowercase letter. One way to do this is to

create two separate filters - one for uppercase and one for lowercase. This section describes how one filter can be created
to achieve this.

To filter by a string for both uppercase and lowercase with one filter:

1.

Select Edit Formula for the field you want to filter, for example, Title.
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B Tite

Bibliographic Details

& sort >

option for the spe

@ Edit formula

% Column Properties
¥ Filter |

38 Delete i

Edit Formula

2. Change the column Heading to Lower Case Title.

3. In the Column Formula field, add Lower to the formula.

Column Formula

Edit Column Formula

Bins

Folder Heading  |Bibliographic Details

Column Heading iLower Case Title

Custom Headings

™ contains HTML Markup

Aggregation Rule (Totals Row) | Default (Mone) E|

Available Column Formula

[Subject Areas ] LOWER("Bibliographic Details™. "Title")
| = 1

Lowercase Title

4. Filter by feminism (with a lowercase f), for example, on Lower Case Title. The report displays records whose title has
either Feminism or feminism.

- Bibliographic Details
[d Renewals = H Lower Case Title =

= Filters

Add filters to the analysis criteria by dicking on Filter option for the sgldific column
button after selecting its name in the catalog pane.

¥ LOWER(Title) contains any feminism

Filter for Feminism

The following is an example of a report. However, all of the titles are in lowercase.

encydopedia of feminism |

english feminism, 1780-1980 f

european feminisms, 1700-1950 : & political history [

everyone was brave : the rise and fall of feminism in america /

faces of feminism : a study of feminism as a sodal movement /

faces of feminism : an activist's reflections on the women's movement |

feminism |

feminism : from pressure to politics /

feminism ; the essential historical writings /

feminism after bourdieu f

e LA e LR TR S R S R
(SRS SRR SRR R N RN

00| =0 00 0| WO

teminism and anthropology /
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Lowercase Report

You want to display the real title and filter by the lowercase title.

5. Add the real title to the report, and delete Lower Case Title from the display, but leave it in the filter.

dicking or hovering aver the button next to its name.

_ _ \f | Display this one
 Loan : Bibliographic Details

“[d Loans = [ Retuns = [3 Renewals = B LOWER(Tite) i= :H Tite 5
& sort >

Delete this one from display | 0 Edit formuia
Column Properties

ElFitters P Filter
kdd filters to the analysis ariteria by dicking on Filter option I‘\|:> & Delete ns pane, or by dicking on
utton after selecting its name in the catalo:

Delete from Display

The criteria now look like the following:

ElSelected Columns

Double dick on column names in the Subject Areas pane to add them to the analysis. Once added, drag-and-drop columng
dicking or hovering over the button next to its name.

i Bibliographic Details
B Tte =

‘\ Display real title
ElFilters

Add filters to the analysis criteria by dicking on Filter option for the specdific column in the Selected Columns pane, or by dic|
button after selecting its name in the catalog pane.

¥ LOWER(Title) contains any feminism K i i
Filter by lowercase title

an
Loans = /(3 Returns = [3 Renewals §

Criteria

The following is the report displaying results in both uppercase and lowercase.

1 |Everyone was brave : the rise and fall §f feminism fn America /

0 |Faces of feminism :fa study of feminism as a social movement |

0 |Faces of feminism :fan activist's reflections on the women's movement [
(§[Ferminism
[lll Feminism § from pressure to politics |

1l Feminism { the essential historical writings /
[:||Feminism fter Bourdieu [

[:||Feminism gnd anthropology /

CIlFeminism ind art history : questioning the litany /
ol Feminism dnd masculinities |

| Feminism 4nd methodology : sodial science issues /
md mhilneanby » secantizl reasdinae in Hhanre raintarorotation

bl pa [ = [ | i [ = [ pa
bl e [ b | |

Uppercase and Lowercase Report

Column-Specific Filtering

For information on using multiple filters for each column in an Analytics report, see Analytics - How to use multiple filters per
column in an analytics report.

Filter by List of MMS IDs

For information on using values from a CSV file to filter a report, see How fo Use a List of Values from a CSV File as a
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Filter in Alma Analytics.
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