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MD Editor
Editing

What editing options are available in the MD Editor?

The Metadata Editor supports editing any MARC tag, subfield, and indicator.

MD Editor
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Fixed fields can either be edited inline, or in a form that presents all values for the relevant position in the field:

Working on -Nickel and dimed : o (292159160000121) , Created by cat (06/03/2012 10:33)
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The Dublin Core editor allows editing of elements, values and the language associated with each statement.

In the image below, a Dublin Core record is displayed in the Metadata Editor with many of the same tools as the MARC21
editor (with some variations based on the needs of the format), and with a link to the Dublin Core Metadata Initiative help
files.
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https://knowledge.exlibrisgroup.com/
https://knowledge.exlibrisgroup.com/

Working on - (99109310100121)

de:title The Australian clinner shin
dc:provenance Proven

dclanguage

dc:type

dcorights

dc:subject Clinner shins

I determs:abstract

dcicreator Williams, C. .J.

Info | Alerts Linked Data
Display in a new window
Has Range: http:/‘purl.org/de/terms PeriodOfTime
Version: http://dublincore.org/usage ‘terms /history/#temporal-003
Term Name: title

URI: http:/‘purl org/de terms title
T.ahel: Title

Can fixed fields be configured for form editing only?

Fixed fields that provide a form option in the MD Editor can be configured to require form use only thereby improving the
chances that these field definitions are input correctly.

Does Alma support MARC country codes and language codes with the ability to pick
from a list?

Alma enables editing the MARC record using the MD editor supporting forms for data fields such as 008 which include the
language code, as can be seen from the screenshot below. MARC country codes are supported in the same manner:

. - — dar - Dargwa -
File Edit Tools WA DN R E S ™0 day - Dayak
del - Delaware
“You have 5 waming(s) in your record den - Slave
dar - Dogrib
Working on -Romeo and Juliet / W (991467070000121) , Created by impert (09/15/2011 17'24:\151 - D\ngk.a [l
008 Type of div - Divehi |
(EES enteredonfie ;1559 date/Publication ol - Dogr!
status(6) dra - Dravidian (Other)
Place of publication, dsb - Lower Sorbian
Date 2 (11-14) #HtHE production, or dua - Duala
execution (15-17) dum - Dutch, Middle (ca. 1050-1350)
. " : - dut - Dutch
llustrations(19) #- Noillustrations E lllustrations(20) dyu - Dyula
Target audience(22)  # - Unknown or not EB Form of item(23) dzo - Dzongkha
Nature of contents(25)  # - No specified HEILE Nature of contents26) f N Eﬂk‘_
Government . Conference sav - Egyptian
#-Nota gwemmenE eka - Ekajuk
publication(28) Y elx - Elamite
Index(31) 0-No index [=] ladefinad eng - English -
Biography(34) #-No biographical rB anguage (35-37) eng -English B Modified record(38) #- Not mi

Does Alma provide a drop-down menu selection for RDA coded fields?

As you begin typing in an RDA field Aima will open a drop down list of options based on the data input:

e e i e e e ¢ et ey e e

336 $8a car

300 grapni 2

500 ic moving i moving

500 ic tactile tactile

500 ic tactile three-di form$Sber tactile thi

500 graphic th i th form$sber

Does the editor display the names of the fields, in addition to the field numbers?

Beneath the editing area you will find an information tab displays the field number, description and provides extensive
information.
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001 9964011300121|

005 20160407103835.0
0os 1410012015201 4nyuadisima 0008 1 #engss
010 $8a ~2014038381
nig %82 R91175819 $8a AQ4345R11 $83 9NNR2N9A4 $8a ON2717174
L.}
nformation | Warnungen = Linked Data

In einem neuen Fenster anzeigen

Library of Congress == MARC == Biblographic == 00X == 001
001 - Control Number (NR)

MARC 21 Bibliographic - Full

How does Alma prevent simultaneous updates to the same record?

Editing a record automatically triggers a check out action:

» Creating a personal working copy on which the user's on going editing work is done.

+ Locking the record from being updated by another user

When the user completes the edit work, a checkin action saves the working copy's changes on to the catalog record, and
releases the record for other operators to edit.

In addition, records in use are freed up after a certain amount of time if they have remained as draft records.

Does Alma support different levels of cataloging permissions?
Alma supports the option of defining levels of cataloging permissions.

mdbux.png

A user with an equal or higher value cataloging level can edit and/or change the cataloging level of the record.

If the user’s cataloging permission level is lower than the cataloging level assigned to the record, the user can only view the
record.

Can drafts of records be saved without committing them to the catalog?

Alma supports the ability to check out any record in the catalog and edit it without committing the changes to the catalog.
The system will automatically save drafts at predefined intervals to prevent staff from losing their work. These drafts may be
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maintained separately and will only be saved to the catalog when the cataloger expressly chooses to save them.

As seen in the screenshot, a grayed out 'house' icon is used to indicate a record that is in draft mode (as opposed to a
record that has been added to the catalog, which has a blue house icon next to it).

@& MARC21 Bibliographic
1 (99161510200121)
7 (99158410900121)

| I Save Draft Clri+Alt+S
[ Save Record Ciri+S
[ Save and Release Record  Cri+AIt+R
[ Duplicate

Release Record

® Chemistry / Kel... (934749190
 Emma : a modem. .. (9916151
M Emma : a modemn... (9915841

& Forensic Chemistry (9913812 Assign Record to Another Cataloger

m

M Nickel and dime... (99215916( Release Assignment
M The yellow wind... (99516098( @ Save as Template
2% MARC21 Holdings o Reload Criginal Record
 Emma : a modem... (2237799 | Delete Record Ciri+5

Copy to catalo
M Forensic Chemis... (2237799¢ o S

M The yellow wind... (22377998
% Dublin Core il

4 m 2

Shal plarts Biwork
Options Ctr+O

Exit Ctri+Q

Does Alma support the use of hot/function keys for editing records?

Alma supports the ability to perform all navigation and editing functions within the metadata editor using hotkeys, to speed
data entry for staff. Some examples can be seen in the following screen captures:

| Q, Search External Resources

| Q View Versions Created by annaa (04/25/2017 05-43)
Q. View versions of original record

Validate Ctri+U

Validate in Network Zone

Browse Shelf Listing Alt+C

Q0#1#engsd
Erowse Bib Headings
View Notes 20678205 1wanamAaLAnLAL
View Collections
Release All Records for User
MARC Bibliographic p | vEnory -~
MARC21 Holdings Add holding Ciri+Alt+H
Dubiin Core Add Local Portfolio
Set Management Tags ¥ | wm Create POLine & Exit
I Cir+AI+O
Q, Find Matches Cirl+M

m

Does the MD Editor include a spell checker?

Alma is web based and the spell check is therefore built in as part of stand browser functionality:
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Primo Tricks | | Library Science | | D

;I MARC21 | | K(C

Express
Acquisitions  Resources Bxpresses
Express's
Expresss
Keywords ¥ Pressies
Add to Dictionary
Undo
Cut
Edit Copy -
) ) Paste
You have 2 waming(s) in Delete 14:45:18.
Working on -Vaneeza Ahmad Ali Select All by Ex Libris (04/0
LOR 01306nkc#a22 This Frame
001 991113084001 v | Check Spelling
005 201704041832 Languages
008 1561127520154 Inspect Elernent (Q) pd
100 1 §%a The Expresss THbUng|
o 2451 0 $%aVaneeza Ahmad Al
336 $%$a still image $$2 rdacontent

Can a number of records be open at one time?

Alma supports the ability to open many records at once in the MARC editor.
Open records will appear on the left pane of the MARC editor as can be seen in the following screen capture.

=% MARC21 Bibliographic e

“You have 4 warning(s) in your record

1t (99161510800121) Working on -Emma : a modern rete (99158411300121) , Created by
1 (99158410800121) LDR D2880cam#222005174i#4500
© Chemistry / Kel... (99474919000019" 001 99158411300121
# Emma - a modem... (991615106001 008 2T BT AL
008 Ny HEHHHEEHO

4 Emma - a modem... (991584113001 1409095201 Ty 00i1#eng#

) 010 $%a ##2014025558
&% Forensic Chemistry (991381219001¢ £
& o 019 $$a 830756832 §Ba 005956855 $$a Q06TE20511

Nickel and dime... (89215916000012 020 $42 9780804197953 85 (cloth)
4 The yellow wind... (2951609800121) 020 $3a 0804197954 $5q (cloth)
5% MARC21 Holdings 020 $$z 9780804197960 $$q (e-book)
M Emma : a modemn... (223779994000( Current cataloger level [00] Default Level, change to [00] Default Le
4 Forensic Chemis... (2237799970000
Info | Alets | Linked Data

4 The yellow wind... (22377998400001 75

2% Dublin Core ~ | Field "019" is not listed in orofile

Does Alma provide a link-check facility to validate URLs in bibliographic records?

When catalogers insert URL the Metadata Editor provides a “Go to link” functionality with the option to navigate to the url.
Clicking the link will indicate if the address was typed in correctly:

856, |ﬁu http:/fwww._theguardian.c om/books/2001/nov/09/fiction.reviews P
Go to link: http://www thegquardian ¢ om/books/2001/nov/09fiction reviews|

938 003730384 $$s active
938 $8a Baker & Taylor $$b BKTY $$c 26.00 $$d 19.50 $3i 0374100128 $$n 0003790225 $%s active

To support ongoing needs for managing URL content, Alma's export options have been expanded to provide additional
flexibility for improved workflows and URL content accuracy. Alma offers am Export URLs job, which enables you to export
the following:
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* Logical sets and itemized sets

+ Static URLs and dynamic URLs

» URLs from electronic collection level sets
+ URLs from portfolio level sets

* URLs from the 856 $u (repeatable) in bibliographic records

With these export options, you can perform periodic validation tests to find broken links and fix them.

What communications options are there between catalogers?

Communication between catalogers is possible using task assignments which include a note and “send email” functionality.
An example for assigning a task regarding editing a metadata record:

Edit  Tools H =

New 3 il
, Il Save Draft CtrHAIt+S
{ @ Save Record Cirl+s

@ Save and Release Record
Ciri+Alt+R

g Duplicate

Release Record

m

Assign Record to Another
Cataloger

Release Assignment

In addition it is possible to add notes to records that are only viewable by catalogers in the MD Editor. These notes do not
form part of the bibliographic record, but are ‘internal additions’ available as a means of communication between
catalogers.

_ - MNotes(2)
‘You have 16 waming(s) in your record 5

Working on -A night to remember (996622560000191) , Created by Add Note

annaa@EXLDEVI_INST (05/19/2013 15:36) 1 Created By: annaa@EXLDEV1_INST (07/29/2014 12:37)

LDR 00821 cam*\2200280Ma*4500 = I checked this, but why so many 020 fields?
001 996622550000191 Delete

=| |2 Created By: annaa@EXLDEV1_INST (07/03/2014 09:26)
005 20151124181924.0 1 .

We need to check subject headings

008 13051952012/ M renk A AAAMAAAGODAD*eng d Delete
015 $%a GBB1AT590 $$2 bnbd
0167 $%a 015889228 $82 Uk
020 $8a 9780141399680 (pbk.)
020 $8a 0141399694 (pbk )
035 $$a (OCoLC)753300191

n3s @& IArAl Miarn7RA200101

In addition, Alma supports the concept of Reminders. Reminders may be set for individual bibliographic records. From
Alma's Repository Search results for bibliographic records, you can enter and edit reminders for individual bibliographic
records using the Reminders link action. Reminders can be added to a batch of records by running the Add reminders job
and using a set.

2018-08-06_1224.png
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Copying, duplicate, merge

Can a new record be derived from an existing record?

The MD Editor supports the option of deriving a new record from an existing record:

MARC Bibliographic 4 Derive New Record
MARCZ1 Holdinas Alrrren Minmmendn @ Meossbine beosnndaes

This can be used to create a linked record, or a new edition of an existing record.

How are fields added to a record, or copied from one record to another?

When using the Metadata Editor a cataloguer is able to add fields, edit fields, remove fields and add subfields from the
menu.

[o B &5 &

I You t & Add Field Fg *
Working ¥ Remove Field Ctri+F6 !
Add Subfield F9
( & Add Local Field Ctri+L

( Add Alfernate Graphic
0 Representation
Add Rule
Enhance the Record  Ctri-AI+E

m

(
e ( :
( Expand from Template Cirl+E
( Generafe Author Number F4
( Spilit Editor F&
Current!  cunl Screen 7 L[
Info || Alerts 1 Form Editor Ctri+F
e Close Form Editor Esc
Field "0
029 Cut Cirl+Xx

There is also an option to split the screen, “Split Editor”, and this will allow the cataloguer to place 2 different records next to
each other. In this way it is possible to use copy and paste functionality to use data for editing fields in either record.
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I — [T seEes o
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You have 4 waming(s) in your record
©% MARC21 Bibliographic
# (30161510800121)
(0412512017 05:43)
# (90158410000121)
LR [02880cam#a2200517#i#4500

Working on -Emma : a modern rete (99158411300121) , Created by annaa

You have 16 warning(s) in your record

Working on -Nickel and dimed - 0 (992159160000121) , Created by cat

(06/03/2012 10:33)

LDR

© Chemistry / Kel... (9947491900001
# Emma : a moder... (991616106001 001 esisedTIz0it oot
) 005 20170425054352.0 005
4 Emma : a modem... (991684113001 ;
- 008 140009520 14 SNy ISR HEEO00R 1 HengHttt 008
Forensic Chemistry (991381219001¢= o Do o0
#¥ Nickel and dime... (99216916000012 019 $$a 880756832 $$a 905955855 $$a 906782051ma 020
#4 The yellow wind... (9951609800121) nanwanidl 020
@5 MARC21 Holdings 020 $8a 9780804197953 $q (cloth) s
4 Emma - a modem... (223779994000 020 $$a 0804197954 $8q (cloth) 035
020 -1 9
4 Forensic Chemis... (2237799970000, ($82/97 80604107900, 844 (6;00k) 040
020 $8a 9780804172417
w wind... (22377998400001 YT

Can two records be merged?

05095cam220080543+4500
992159160000121

20130329210744.0

12060352001y UMAGMAMAAO00A0" NG

$5a 7000525147

$52 0805063889 (nc)

$8a 9780805063882 (hc)

$8a (0CoLC)6243324

$8a (OCOLC)ocm45243324~

$8a DLC $8¢ DLC §80 C#P $$0 QP $80 LVB $84
ZQP $8 WSL $54 NLGGC $5d BAKER $84 BTCTA

S84 YDXCP S84 BI IR S8 F4R 884 G7M 884 LRY_  ©

Alma provides the ability to merge two bibliographic records in the MD Editor. This is especially helpful when catalogers
identify duplicate bibliographic records in the catalog that they want to combine into one bibliographic record. The merge is
handled by selecting one of the merge rules from a list of predefined merge routines. Merging two bibliographic records into
one will also move the following entities to the merged record:

+ POline

 Electronic collections
 Electronic portfolios
* Physical items

» Digital representations
* Loans

* Requests

* Reading lists

Can holdings be relinked to a different bibliographic record?

Alma allows libraries to relink holdings to different bibliographic records. All the items attached to the Holding Record will be
moved as well. This also updates the bibliographic record to which the associated PO line is linked.

IFLAW Wi LRI 8L L

MARC21 Holdings b
Dublin Core

Set Management Tags »

Hada e

Duplicate holding

View bibliographic record  Ctri+Alt+

Update from Bibliographic

(), Relink to a different bibliographic
record

Alt+

You can also move individual items from one bibliographic record to another bibliographic record at the item level. For a
holdings record that has multiple items attached to it, this means that you can move a single item from one bibliographic
record to another instead of moving all the items attached to the holdings record.

Copying records from external sources
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From the MD Editor is it possible to view and import bibliographic records from
external sources?

Alma supports searching an external bibliographic database in the MD Editor based on content of the bibliographic record,
or by populating fields in the External Search window:

Search Cataloging Profile WorldCat 5]
You have 16 warning(s) in your record
Find Any Field Contains Phrase [+
Working on-Nickel and dimed : o (382158160000121) . Created by cat (08092012 10:39) | pyp [ it Cotains Phiase [3]. Nickel and dimod
LDR 05005cam*A220080542*4500 [g mwo [=] creator Contains Phrase  [v] Ehrenreich, Barbara
001 992159160000121 ~ | AND B Subjects Contains Phrase
G5 AN AND [+]1sen Contains Phrase  [=] 9780805063882 (hc )
008 B AL R Ionis e AND [x] 155N Contains Phrase
oo ssanoooszont AND c Ph 45243324
20 6820805063889 (1c) [=] system Number ontains Phiase ]
020 $4a 9780805063882 (hc.) AND [7] Year of Publication  Equals 2001
035 $3a (OCOLC)45243324 Cancel Clear Search
035 $3a (0COLC)ocm45243324~
040 $3a DLC $8c DLC $8d G#P $5d QP9 $30 LVB §5d ZQP $80

WSL $$d NLGGC $$d BAKER $$d BTCTA $$d YDXCP $8d BUR
$$d F4B $8d GZM $8d UBY
Gurrent cataloger level [00] Defauit Level, changeto [00] Default Leve~

External resource profiles can be defined that string a number of resources together. In order to return results as quickly as
possible, Alma will first present results found for the first resource. If the staff user is not satisfied with the results, he/she
can click on the next tab. Alma will then search for results in the second resource and so on.

Library of Congress (6) | WaorldCat

Refine Search 1 -6 of 6 Record
1 Investigative reports.

By Harman, Julie, (Visual material AZE Television Network, United States :, 2002-08-26.)

Record Source: DLC

Subjects: Nonfiction television programs., Documentary television programs., United States—-Economic -

conditions--2001- ..

View|Import|Copy & |Copy & [Merge Preview

Overlay Merge

2 Nickel and dimed : on (not) getting by in America f

By Ehrenreich, Barbara. (Book Picador, New York -, 2011))

ISBN: 9780312626686 (pbk.)

Record Source: DLC

Subjects: Poverty--United States., Unskilled labor-—-United States., Working poor—-United States. ..

Wiew lmnort Comw R IMnnw & IMarne Prewview

The knowledge base of external bibliographic databases that can be configured includes more 80 external bibliographic
databases such as:

+ Library of Congress (United States Library of Congress (LOC))
« WorldCat (OCLC)

+ German National Library

* British Library

» National Library of Australia

An example of configuring the profile of an external database:
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md16ux.png

Ex Libris maintains the knowledge base of external bibliographic databases adding new resources on an on-going basis.

Can records imported be merged or overlaid?

In the following image, an external catalog has been searched, and staff may now choose how to import a matching
record—whether to bring in a new copy, overlay the record being edited, or merge the edited record with the external
record.

File  Edit  Tools W E D E B S ™ @

You have 16 waming(s) in your record

<< < 123> >

Nickel and dimed : on (not) getting by
Wiorking on -Nickel and dimed - o (992169160000121) , Created by cat (06/03/2012 10:33) )
- / Barbara Ehrenreich.

LDR 05095¢am™*220080542"4500 E
0ot 992159160000121 LR FremICam#a2200313#a84500
005 20130329210744.0 001 16721248
008 12060352001~ M NyuMhAGAAALD000Aeng ™ 005 20111027153732.0
010 83 ~000525147 008 1104045201 1#tsiiny U HEHHO00HORN G
s 020 $$a 0805063889 (hc) 219 ConE 2R
o O ) 020 $$a 9780312626686 (D0K.)
o $5a (OCoLOMERI528 040 $$a DLC 88c DLC $8d DLC
a (0CoLC) 042 $8a pec
036 $8a (OCoLC)ocm45243324" 043 $8anus—
040 $8a DLC 8Sc DLC $8d C4P $8d QPY $8d LVB $8d ZQP $8d 050 0 0 $$aHD4918 $$b 4752011
WSL 88d NLGGC $8d BAKER $8d ETCTA 88d YDXCP $8d
BUR $$d F4B $8d GZM $$d UBY - | Backto results Import B
Current cataloger level [00] Default Level, change to [00] Default Leve[~ | D
° Copy & Overlay
Info | Alerts | Linked Data Copy & Merge

Merne Preview

Limitations

Are there any limitations to field or record length?

There are no limitations to:

» The maximum size (bytes or characters) of a record
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e The maximum number fields in a record

» The number of time a repeatable field can be repeated.
The limit to the size of an import file is 10 MB

When uploading files — using the ‘Upload File’ method, the file size is limited to 10 MB. For files imported using the 'FTP
File Upload' method, this limitation does not apply.

Online Help

What online help is available when cataloging records?

While viewing a record in the Metadata Editor, staff can view help information inline. This displays contextually on a per-
field basis, depending on the field being edited. The following shows a reference to the MARC21 bibliographic standard;
comparable help can be set up for other schemas.

You have 5 waming(s) in your record

Working on -Romeo and Juliet / W (991467070000121) , Created by import (091612011 17:24), Modified by OPR-RECALCULATION (06/22/2017 10:15)

LDR 00922nanme##2200289##4500

001 CTYAAAHT282-B

008 80122251974 e IGHHHFIDIFHHIO00 1 Dengii
010 $3a75310820

015 $3a GB74-26055

020 $52 0340153911 - $$¢ 0.80

035 $8a (CUY)notisAAHT382

Current Calaloger 1evel [36] Default Level, change 1o (00] Default Lei[z]

Linked Data
v window

Library of Conaress > MARC »» Bibliographic »» (1X-08X = 050

050 - Library of Congress Call Number (R)

MARC 21 Bibliographic - Full May 2017

First Indicator Second Indicator
Existence in LC collection Source of call number

In the image below, a Dublin Core record is displayed in the Metadata Editor with a link to the Dublin Core
Metadata Initiative help files.

| Dublin Core |  Working on - (99188411300121)

Idc title

dc:provenance
dcilanguage
dcitype
dcrights
*Current cataloger level [00] Default Level, change to [00] Default Le"'EEI

Info  Alerts  Linked Data
Display in a new window
Term Name: title
URI: http://purl org/dc/terms/title
Label: Title
Definition: A name given to the resource.

Type of Term:  Propertv

Is it possible to set customized help for fields?

As a default field help for MARC metadata fields link out automatically to Library of Congress online help. As part of
metadata configuration, it is possible to specify a specific url for each field e.qg.:
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Family MARC21

Usage BIB_MMS

Tag 001
Repeatable No
Mandatory Yes @ No

Description CONTROL NUMBER

Help URL

Data Validation

What data validation does Alma perform on records as they are created or edited?

Records are automatically validated when being edited in the metadata editor. Additionally, records may be validated on
demand. Validation can be warnings that will notify staff of invalid data, or will prevent a record from being updated because
a mandatory field (e.g. 245) is missing from the record.

Info | Alerts | Linked Data
050
"#' is not a valid code for Second indicator for field 050
082
"“#" is not a valid code for First indicator for field 082
260
"0" is not a valid code for First indicator for field 260
Value "London - is not part of the controlled vocabulary for Sub-field "a™.
700
"0 is not a valid code for Second indicator for field 700

Does Alma provide a validation/duplication detection facility?

Alma allows operators to check for matching records from within the metadata editor for the record being worked on. This
includes the ability to check for existing records in the local catalogue, and to search external sources for matching records.
In addition to discouraging unintentional duplicate records, this also allows staff to easily find more complete versions of
brief records they are viewing.
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File Edit

You have 5 w Q. Search Extemal Resources

Working on -Ron| @ View Versions . Created by import (09/15/2011 17-24), Mo
Validate Cri+U
LDR
004 Browse Shelf Listing At+C
o0& Browse Bib Headings 001 0#engsd
010 View Notes
018 View Collections
0z0
035 Release All Records for User
: 035 MARC Bibliographic 4 Derive New Record
040 MARC21 Authorities Merge Records & Combine Inventory
MARC. ol )
050 0 MARCZ1 Holdings Add holding Ciri+AlteH
= Dublin Core
vop  S°tManagement Tags y ~ AddLoca Portfolio
™ Create POLine & Exit Ciri+Alt+O
- ann 4 Bfn Chalrenoann Wliaes 204 158/
Current cataloger level [00] Default Level, change to [0 @ Find Maiches Cirl+M

If the cataloguer does not call up this option, Alma will still warn if there is a duplicate record in the database when the
record is saved:

Confirmation required

i_ Matched record/s exist in the catalog,
I doyou want to view them before saving?

Yes No

In addition, Alma supports a Duplicate Title Analysis report.
Duplicates are determined by looking for a match on one of the following parameters:

+ System Control Number (035 field) with or without a prefix such as (oclc)
« ISBN

+ ISSN

+ Other Standard Identifier (024 field)

Duplicate Title Analysis

Job Name Duplicate Title Analysis - 05/25/2017 11:06

Detect
duplication
based on:

System Control Number Prefix
ISEN
ISSN

@ Other Standard Identifier

Preferred

record Record with the mostitems

Can the library define how duplicate records are defined?

Customer parameters allow for defining the match profile for the manual input of records. Two profiles can be defined — one

for serial records, and one for non-serial records. The standard out-of-the-box setting can be modified by the library:
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non_serial_mateh_profile

I .match.OCLCMatch I

How are validation tables maintained and kept up to date?

Ex Libris maintains and updates the validation routines for the formats supported by Alma. These routines can be

customized by the library.

Records imported, or created in the MD Editor will be validated.

There are two out-of-the-box validation routines:

+ MARC21 Bib match validation — defines the way in which validation is handled when a bibliographic record match is

performed during the import process or in the MD Editor

+ MARC21 Bib validation on save — defines the way in which validation is handled when importing MARC records using
an import profile, copy cataloging via an external resource (such as WorldCat or LoC), and saving a bibliographic

record in the MD Editor.

Aspects for validation are options like “Mandatory”, “Repeatable
subfields and indicators. See following an example for field 245:

Tag 245
Repeatable  No

Mandatory @ Yes

No

Description | TITLE STATEMENT

Help URL

Subfields

1-120f12

SubField

Linkage

Field link and sequence number

Title

Remainder of tite

Statement of responsibility, ctc.

Type  Variable

"«

, “Controlled Vocabulary” which can be set up for fields,

Can the library configure or modify alert and validation messages?

Validation messages are defined out of the box by Ex Libris, based on MARC validation standards. These can however, be
modified by the library. Following is an example of configuring the severity of validation checks:

< Validation Severity Profile Exceptions

General Information

1-70f7

© Add Validation Severity Exc

eption ~

3

o

1 Mandatory field 245 is empty

2 Mandatory field 245 is missing

3 Mandatory field LDR is missing

4 Multiple occurrences were foun

d for non repeatable field 100
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Does Alma support controlled vocabulary for defined fields?

Alma supports a Controlled Vocabulary Registry (e.g. for fields such as the 310, or 041). There are a number of ‘out-of-the-
box’ routines, but a library may also define its own routines as can be seen in the following screen capture:

£ Controlled Vocabulary Registry

1-50f5

1 041A-0TE 041 a

2 245H-0TB 245h

3 310A-0TB 30 a

4 B655A-0TB 655 a

5 920a Tags for bibliographies
310 $%a pia
504 Annual {Annual) |:|
5050 B
586 Annual {irregular) {Annual (iregular))
&0 Biannual (once every year) (Biannual (once every year))
650 0

How does Alma track changes to records?

Alma provides audit trail capabilities by logging events for the various entities. For metadata records, the system keeps a
full version history of the commits made, andit is possible to restore a metadata record from one of the history commits
made. As shown in the screenshot below, from the Alma Metadata editor, it is possible to view all of the record’s revisions.

| "HEEE
+ Q, Search External Resources

) ), View Versions
Below, the AlIma Metadata Editor — showing where the cataloger can view record revisions:

e Versions(13)
‘ou have 16 waming(s) in your record
) e 1-100f t3Records 1 2 >
Working on -Nickel and dimed : o (992159160000121) , Created by cat (06/03/2012 10:33) |1 Nickel and dimed - on (nof) getting by in America /(992159160000121)
R = . - (Book Metropolitan Books, New York -, 2001)
05095cam*+220080542*4500 |E A
001 992159160000121 L | Subjects: Amoede., Sociale situatie., Ongeschoolde arbeid
005 20130329210744.0 Other System Number: (OColLC)ocm45243324%, (OC0oLC)45243324
008 12060352001 M AnyurAhAgHAAAAO00A 0 Aeng Version: 13 Created By: Owen, Cathy (01/24/2016 13:44)
010 $8a ~1100052514~ =2 T (e TE0D
020 $3a 0805063889 (hc) e
2 Nickel and dimed - on (nof) getting by in America /(992159160000121)
020
CoCIEEEa (=) (Book Metropolitan Books, Naw York -, 2001)
035 $3a (OCoLC)45243324 ISBN: 9780805063882 (hc )
035 $8a (OCoLC)ocmd5243324" Subjects: Armoede., Sociale situatie., Ongeschoolde arbeid. ..
040 $8a DLC §8c DLC $$d C#P $3d QP9 $$d LVB 80 ZQP $8d Other (0CoLC) . (OCOLC)45243524
WSL $8d NLGGC $8d BAKER $8d BTCTA $8d YDXCP $8d Version: 12 Created By: Owen, Cathy (05/08/2013 03:01)
BUR $$d F4B $$d GZM $$d UBY Cataloging Level: 00
042 $8apec View|Restore

043 $8a n-us---

As can be seen in the screen shot above, on the right side are listed the recent revisions of the record, and the user can
view the revision and restore to a desired revision.
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Whenever a record is saved (including after editing), Alma will archive the previous version of the record. Staff may view a
history of versions of a record, compare them to the current version, and roll back to a previous version. This allows staff
and administrators security in knowing that any inadvertent changes to the catalog (either to individual records or groups of
records) can be safely rolled back to the previous version.

See also: The MD Editor(What undo functions are available...)

Are statistical usage details on the record stored and displayed?

Information pertaining to the original date of creation and staff user who created the record displays when the record is
opened in the MD Editor:

Working on -Nickel and dimed : o (992159160000121) , Created by cat (06/03/2012 10:33)

This information is also available as part of the versioning functionality:

Versions(13)
1-100f12Records 1 2 >

) |1 Nickel and dimed : on (nof) getling by in America /(292159160000121)

(Book Metropolitan Books, New York :, 2001.)

ISBN: 9780805063882 (hc.)

Subjects: Armoede., Sociale situatie., Ongeschoolde arbeid. ...

Other System Number: (OColC)ocmd5243324», (OCoLC)45243324

Version: 13 Created By: Owen, Cathy (01/24/2016 13:44)

Cataloging Level: 00

View|Restore

2 Nickel and dimed : on (not) getting by in America {292159160000121)

(Book Metropolitan Books, New York :, 2001.)

ISBN: 9780805063882 (hc.)

Subjects: Armoede., Sociale situatie., Ongeschoolde arbeid. ..

Other System Number: (OColLClocm45243324", (OCoLC)46243324

Version: 12 Created By: Owen, Cathy (05/08/2013 03:01)

Cataloging Level: 00

View|Restore

Does Alma record the cataloger details and the date a record was created?

Alma automatically tracks and records the date a record was created or updated, as well as details of the cataloger who
created the record. This can be seen when viewing the record in a search result (after clicking on the title), by clicking on
the info button in the top right hand corner of the screen:

< Record View e - |
-

Grit : the power of passion and perseverance / Angela Duckworth. Createdby annaa@
Createdon 05/10/201612:00
Last updated by admin] &
Lastupdatedon 07/24/2017 0957
Lastupdated by -
job

MMS ID 9912691300121 Suppressfrom  No Export oV
BUGIRERS Brief level

Recordformat  marc21
Originating system  WorldCat Originating system 0cn928889169 Originating
D version

It can also be seen at the head of the record when it is open in the MD Editor:

Working on -Grit - the power of (99126311300121) , Created by annaa (06/10/2016 12:09), Modified by admin1 (07/24/2017 09:57)
1
LDR 04207 cam#a2200541#i#4500
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What undo functions are available in the MD Editor?

Within the Metadata Editor Alma provides a number of options for undoing a function for all edits of a record.
Cataloguers can use the standard ‘ctrl+z’ function which is an ‘undo’ action in Windows.

Alma also includes a ‘restore’ option from previous versions of the record within the editor:

The user can view the current and previous versions of a record and restore a previous version

| "EEE

y Q, Search External Resources

) Q) View Versions

Versions(13)

“You have 16 waming(s) in your record
o 1-100f13Records 1 2 >

Working on -Nickel and dimed : o (992159160000121) , Created by cat (06/03/2012 10:33) |1 Nickel and dimed - on (not) getting by in America /(992159160000121)
+ | (Book Metropolitan Books, New York -, 2001.)
LDR 05095cam*+220080543*4500 H 1SBN: 9780805063852 (hc.)
001 992159160000121 Subjects: Ammoede., Sociale situatie., Ongeschoolde arbeid.
005 20130329210744.0 Other System Number: (OCoL C)ocmd5243324*, (OCOLC)45243324
008 12060352001 M AnyurAhAGHAAAAO00A 0 Aeng Version: 13 Created By: Owen, Cathy (01/24/2016 13:44)
010 $8a 4400052514% (ST
020 £82 0805062489 (ne) med ~on (nof) getting by in America /(992159160000121)
020 80780600053z ) (Book Metropoitan Books, New \'ogrk ., 2001)
035 $8a (0C0LC)46243824 ISBN: 6780805063852 (he )
035 $8a (OC0LG)ocm452433244 Subjects: Amoede., Sociale Situatie., Ongeschookde arbeid. .
040 $8a DLC §8c DLC $$d CP $5d QPO $$d LVB $$d ZQP $5d Other (0CoLC . (OCoLC)46243524
WSL $8d NLGGC $8d BAKER $8d BTCTA $8d YDXCP $8d Version: 12 Created By: Owen, Cathy (05/08/2013 03:01)
BUR $8d F4B $8d GZM $$d UBY Cataloging Level: 00
042 $8a pec View|Restore

043 $8an-us—

In addition there is an option to ‘reload original record’.
If a user made changes to a record and then wants abandon these changes it is possible to ‘reload original record’ thus

losing all changes made since opening the record.

Edit Tools ﬂ

New 4
| | Save Draft Ciri+ Al+S
g Save Record Cirl+5

[ Save and Release Record
Ctri+Al+R

@ Duplicate
Release Record

Assign Record to Another
Cataloger

Release Assignment
g Save as Template
= Reload Original Record

Templates
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Are cataloging templates supported? Can staff create their own templates?

While Ex Libris provides out of the box default templates for each media type, staff can create their own templates — which
can be private, or shared. Private templates are available only to the staff member that created the template. Shared
templates are available to all catalogers.

Templates

=% Dublin Core
=% MARC21 Bibliographic
# & Private

&% Shared

Templates are created by saving a record as a template:

Edit  Tools H =
Mew b
1 Il 5ave Draft Ctri+Alt+S
 Save Record Ctri+5

[ Save and Release Record  Cii+Ali+R
g Duplicate
Release Record
Assign Record to Another Cataloger
Release Assignment
® | Save as Template

+ Reload Original Record

Delete Record Cirt+D
Copy fo catalog
Exit Cirt+G}

The user is prompted to enter a name for the template, and an [optional] description. A template can be private or shared,
can have fields with populated values and can also be defined as a default template.

An example of a default template with RDA populated fields:

Ex Libris, Part of Clarivate



- - .

0410 $%a

0500 0 %33
100 1 $%a $5b $5c $8d
2401 2%a
2451 $%a $%b $5c $8h
2461 1 3853 %%h
250 82 B8b
- 264 $%a $5b $5c 2015
aon £8ap. S%com
336 $%a text 352 rdacontent
337 222 unmediated 232 rdamedia
338 $%a volume $%2 rdacarrier

Can templates be shared across the Alma community?

In the Alma Community Zone, a dedicated area is provided for sharing normalization, indication, merge, brief level,
authority headings rules and templates between institutions.

A cataloger can contribute a template by clicking on a template, and then choosing 'contribute':

Templates v

e Continuing Hesources
&' Copy OfBooks
. Course Reserves

7 Demo Template

'y MNew - digital collection |2
1 Edit
i Dolete r digital collection
f Duplicate q
o

Contribute
f o . ils

roperties

y ils

The template is copied to the Community Zone and will appears in the Community folder:
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= & Community
1t RMNY_Musigue disgue compact

M PSCH_RDA_Artikel

122 IMonografie

# DisA

M Ariadne_Aufsatz

# ca-DisC (Computer) Bib template
M UC Theses Master

M 1TO video

M HSS-Bach. Template

# Books

‘“‘DE.’“LI DM Aoddiskesedls

Suppressing Records

Does Alma support the option to suppress records from the discovery tool?

Bibliographic records, holdings, and items can be suppressed from display in the Discovery Tool in the Metadata Editor.
The option to suppress a record from Discovery can be seen in the following screen capture:

Bl MR @b LA AL L i B 1 i

Set Management Tags ’ Suppress from Discovery

In Alma these records will have a visual indication that they have been suppressed:

1 o Package of emuse
{;/‘ 7% BK {Book - Physical} text; unmediated; volume (Muse publcation 2014) Language: English
827

@ FElectronic (1) Other details

2 Fuu" A good man is hard to find, and other stories.

BK (Bfuk - Physical} By O'Connor, Flannery. (New York, Harcourt Brace Language: English
955])

[ ISBN: 9780156364652 and others
Subject: Southemn States—Social life and customs—Fiction. Manners and Record number: (0CoLC)224143
customs. Southern States. and others ’

Series: Harvest book
Edition: [1st ed]
Physical (2) Other details

3 @ Year of the Flood

Vot BK {Book - Physical}

£

In addition Alma supports suppressing a set of bibliographic records using a dedicated process as illustrated in the screen
shot below:
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Run a Job - Select Job to Run ‘

[ Description 4 Content Type Type s
2 Withdraw digital representations Withdraw digital representations task. Representation Withdraw
3 Update PO Lines Workflow Update PO Lines Workflow for PO Line set Purchase order line Update PO lines Workflow
4 Update PO Lines transactions Update PO Lines transactions for PO Line set Purchase order line Update PO line transactions
5 Update PO Lines Information Update PO Lines Information for PO Line set Purchase order line Update PO line information
6 Update/Noify Users Update/Notify Users for user set User Users

Unlink bib records from auth
7 ’e’;‘; ds‘ records fom authority |, jink bib records from authority records Bibliographictitle  Metadata Management
8 Thumbnail generation Generate thumbnail for each digital file in the set Digital files Thumbnail
5 Synchronize MMS with national Mark MMS as synchronized or non-synchronized with —— N

catalog national catalog

10 uppress MMs from discovery xz:;::‘:?;;c“m as suppressedornomsuppressed  gyosnhictitle Management tags

Multilingual Support, UNICODE

How does Alma handle diacritics and non-Roman characters?

All data in Alma is stored in a Unicode character set—specifically UTF-8. This includes both application data (e.g., internal
database fields, labels, etc.) and data in records (e.g., MARC bibliographic or authority data). Record data is stored
internally in XML format, which mandates Unicode. The full UTF-8 character set is supported. Such characters can be
entered via operating system devices (for example an On-Screen Keyboard):

&4 On-Screen Keyboard

What options are there for input of diacritics and non-Roman characters?

Alma is a web-based application. Therefore, the options to add special characters such as diacritics to records are diverse
and similar to other web based applications. Three options for adding special characters are to:

+ Copy and paste

» Use the windows built-in “Character Map”:
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- — 1o - - ' . . -

&P Character Map — x

Font : | O arial ~ | Help
T|T[D|N[0|O|0|O|0|x|@|U|u|0[0|Y|P|R|a|a|~
aldlalalecieieleleli|i|T|i|6|Ao|6|6|6
o|~|e|u|alaluly|p|y|AlalAlalAlalClc|Cle
Cl¢|C|e|D|d|D|d|E|e|E|& E|e E|le E|&|G|g
Glg|GlalGlg/ARAIA|T|T[T{T|T[T[1]|i][l]
Mg [J] 7K k|«[C]lT{L{ ([T |E[FE[H{N[A|N
nIN[f[n|{D|n|0[6|0|6 /0|6 |CEjeeR|F|R|T|R|F
S|s|8/s|[s|s|S|s|T|t|T|t|F|t /0la|0|alU]
Ula|UO|a|Y|uW/Ww|Y|9|Y|Z|2|Z|2z|Z|Z2|1|D|B
B|B|b|b|D|C|c|D|D|a|d|e|3|B|E|F|F|G|Y H .

Characters to copy : Ie | Select | Copy

[J advanced view
| =00FC: Latin Small Letter U With Diaeresis Keystroke: Alt+0252

» Use a web browser “add-on” - For example ‘Zombie Keys’ for Firefox

Using the Zombie Keys addon:

U e U+ A® A =
Donations ...
agiou CTRL=", the Key
déiddyd”’ CTRL+", the Key
ddio0 CTRL+SHIFT=* , the Key
d2inGdvy CTRL+SHIFT+~  the Key
déiody CTRL+SHIFT+:, the Key
AiGgw CTRL+SHIFT+@ , the Key
eoell CTRL+SHIFT+ &, the Key
Oocpb CTRL+/ | the Key
AidEqhijkiAafitrad CTRL+5SHIFT=> _ the Key
sdeGhklnrst CTRL+comma, the Key
deghioax CTRL+SHIFT={, the Key
aejou, CTRL+SHIFT=*, the Key
dEqToay” CTRL+SHIFT=_, the Key
acelmnopfsways 8™ CTRL=., the Key
adehiklostuywyausirs CTRL=; , the Key
6g==" CTRL+5HIFT+", the Key
EE0OPELETOVLERCECREDIVERDY CTRL+SHIFT-0, the Key
afypSepynilcipvonpotrlweyul CTRL+ALT+0G, the Key
i CTRL+5SHIFT+ALT+7
1 CTRL+SHIFT+ ALT+!
€ CTRL+ALT+e

Does Alma support multiple languages for bibliographic records?

UTF-8 Unicode allows Alma to support multiple languages and scripts, including scripts that display right-to-left.
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uul UURIUUSLT |

= & Multilingual Records T 005 20011203141623.0
#4100 ner co 4 .. (991308610000121) 008 01010951 QO HHHEEHHHHRO00H0ReNGHT
% Chiigoku ni oker... (991258590000121) 1001 8§80z Amos
4 Nghién cinu tng... (991649700000121) 2451 0 .y omy T Yy ano ciS /1 b$$ | e noop
¥ Eovici mohmict... (991644300000121) | 1| 246 0 $%aBlack box
#4 (991166980000121) 1 - manw noSwp... | 250 3.7an ags
4 (001276470000121) 2801 ol . 260 .1999 c$$ o b$$ - 1w 9n ass
. 300 v 300 288
A punnaianoes... (8701300000121}
# - 440 0 234 v§S A Y29 not Moo a$$
EERRENEEE | xFETH. (9912 500 .
1 n T R B (0912430 650 0 mmmn-no nnoo 38

Linked records

How are linked records managed and displayed in Aima?

Alma displays the availability of linked records. In the example below, showing articles in a collection of essays, the 773
subfields w of each article bibliographic record link to the identifier(s). Here we see the relation in Alma:

1 The library in the victorian city EditRecord  Order

BK {Undefined) text; unmediated; volume By Dettmer, Hans Adalbert (New  Language: English
York Pergamon Fress 1980, _3811080)
Subject: Victorian Age

\\,

[ @ Physical (1) | Other details

1 Helding | 1 out of 1 ftems are available
Library Location Call Number Accession Number  tems Availability Temporary Location i Related Record
YILIS YILIS Main ® Toutof1
ULINC Main Library Building 709/.42 - Available - + Related

In the metadata editor, we can see all 6 articles related to “Victorian artists and the city”:

Working on -Victorian artists n (9951111000121) , Created by exl_support (11/04/2014 04:51), 1 Schools of library science in Viclorian 110400121}
Modified by exi_support (06/25/2017 13:45) Relation Part Of
~ | By Detmer, Hans Adalbert (Book Pergamon Press, New York, 1980, _¢

LDR 01174nam#a?200337#c#4500 7 | Subdects: Victorian Age

001 9951111000121 ViewlEdit

005 20141104080052.0 =| 2 The library in the victorian city(9951110800121)

007 1 Relation: Part Of.

008 81070251080 F#Hgw| ] [#00) Igeriéé By Dettmer, Hans Adalbert (Book Pergamon Press, New York, 1980, %

018 $8a 81,A36,0694 $2 dnb | | Subect:Victorian Age

0167  $$2 DE-101 $$a 810751321 e

3 Veterinary libraies in Victorian England(9951110900121)

020 $$2 00802323813 $5¢ Pp. : DM 86.75 $59 0-08-023381-3 Relation: Part Of

035 $$a (DE-599)DNB810751321 By Smith, Inga (Book Pergamon Press, New York, 1980, _381 1980)

035 $$a (OCoLC)300188428 ViewlEdit

035 $$a (DE-101)810751321 4Cl 2 Victorian 110600121)

040 $8a 1200 $8b ger $6c DE-101 $8d 9999

041 $8a ger o

How are 'bound withs' handled?

Alma’s approach to bound-with records is to support linking entry relationships between records. One host record will bind
together two or more records describing independent intellectual entities. Holdings are then attached to the host record,
allowing for unified management of the single item that binds resources.

1 Kingsfield and Kennedy: Reappraising the Male Models of Law School Teaching Ear Kecord ™ Oraer
% Book {Undefined} By Wells, Catharine P. (Digital Commons @ Boston Language: English
(.}  CollegeLaw School 1988-01-01) ISBN: 20102013
h ‘Subject: 77X example Legal Education Women and others Record number: (OCoLC)8397894389
® Physical (1) Other details

1 Holding | 1 out of 1 items are available

Library Location Call Number Accession Number  ltems Availability ~ Temporary Location_Related Record

® 1outof1
Available - V' Related

Main Library General KF272.14281993 -

When searching in Primo, related records will also show up in the same search:
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Inventory of related "Legal education /" is listed below

Main Library General KF272.L428 1993 9 Locate
Hide Details

(1 copy, 1 available, 0 requests)

1-10f1Records

AU24003 Loanable Item in place

Total views:

13790
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