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Part of Clarivate

Print Serials

General

What functions are supported for print serial management?

Prediction patterns: Alma support full prediction pattern functionality based on the MARC standard 853 field.

Receiving - Issues are received using the receive functionality in Alma, utilizing the concept of a ‘receiving department’.
This also helps support the reflection of a typical separation between serial and monograph handling in the library. The
department is tied to a specific location in the institution, which helps route the physical item to its permanent location. In
this way, the staff user will only see titles belonging to his/her associated department on the Receive Screen.

Item creation — With prediction pattern support, it is possible to create serial items in advance of their receive date based on
a prediction template.

Label Printing - Alma can integrate with locally-used label printing applications through downloading a local component that
utilizes web services to communicate with Alma and the local label printer.

Claiming - In Alma, by default, claims are configured to be processed automatically. They can, however, also be generated
on-demand. Automatic claims are created for a Purchase Order (PO) line that has not been received within the expected
number of days after placing the order (based on parameters defined in the vendor record) or by the expected receipt date.

Binding - Alma supports workflows related to binding. Staff can review a list of issues and create a bound volume. All of the
item records for the issues incorporated in the bound volume will be marked as withdrawn, and will not display in the
Discovery Tool.

Routing — As part of Acquisitions management, it is possible to define if a subscription should be routed as well as defining
members of the routing list. This information will display as part of new issue creation.

Prediction patterns

Does Alma support prediction patterns for print serials?

Alma supports full prediction pattern functionality based on the MARC standard 853 field. The first step in the workflow is to
create an order record for the serial title. As part of the order creation (manually or as an imported record), a holding record
is created. At this stage, this is a basic record with an 852 field with library and location information inherited from the
parameters in the order record.

Alma supports a long list of out of the box templates for most of the patterns that can be expected for a serial publication.To
add a pattern to the existing holding record, the cataloger chooses the Expand from Template option in the Edit menu of the
MD Editor:
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The list of templates displays:
Berial prediction 3 times a month -

Benal prediction 3 times a week

Benal prediction 3 times a year

Benal prediction all enum levels are missing

Berial prediction annual

Benal prediction annual index

Benal prediction annual supplement

Berial prediction biennial

Benal prediction bimonthly

Benal prediction biweskly

Berial prediction combined chron monthhy

Fenal prediction combined chron quarterly

Benal prediction combined chron semiannual

Benal prediction daily

Benal prediction daily 6 levels

penal prediction lacks a top level of enumeration and has continuous issue numbering
Benal prediction monthly combined using 853

Bernal prediction monthly omits

Benal prediction monthly regular

Berial prediction guartery combine =

Clicking on a template title will open the template for editing:

Working on -Crustaceana [electro (2212697010000121) , Created by annaa (22/09/2013 09:08)

LDR TG A2 28 N #4500
008 1011252 84001 uueng0000000
8520 $$a EXLDEV1_INST $8b ULING $$c GEN $§t 1 $8h QL435.A1 $8i C75 $3] Sk $61 $$m [

8530 3 $%aw $8bno. $%u S $%v r §8i (year) $§ (month) $Sw m S5y om02,07,12 $$8 1
| 590 $8a Amonthly publication that begins with v.1:n0.1(2015:Jan.) and regularly omits publication in the months Feb., July, and Dec.

In the example above a template that has 9 issues a year ($$u 9) with no issues in February, July, and December ($$y
om02, 07, 12) was chosen. The additional 590 note field explains and expands on the information registered in the 853
field. This template might exactly match the prediction pattern of the serial. Alternatively, if the match is close, but not exact,
it can be modified. For example, the cataloger changes the $$y data as follows: $$y om03, 08, 11 —i.e. there will be 9
issues per year, but no issues in March, August and November:

8530 3 $%av. $8bno. $%u 0 $Bv r 881 (year) $5] (month) S8w m $8y om03,08,11 §88 1
590 $$a Amonthly publication that begins with v.1:n0.1(2015:Jan ) and regularly omits publication in the months Mar, Aug and Nov.

Once the pattern has been defined the cataloger can view the next (first) expected item information - either from the Tools
menu, or by clicking on the field glasses next to the 853 field.

a» 853 $$8 1 $%a v. $%b

Pl W i A Bl b

Mext predicted item's information
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Parameters can be viewed and modified if necessary (for example the expected issue date).

Mext predicted item's information

First level of
enumeration(a)
Second level

of 1
enumeration{b)
First level of
chronology(l)
Second level

of 01
chronologyi])

Issue Date 20180101

Remove Close

The cataloger can then open the predicted items — choosing Save to save and open expected issues, or Discard if the data
is not correct and the 853 field needs to be updated.

Predicted ltems

Description Status Expected A
1 v.6n0.1(2018:Jan.) Item not in place 2018-01-04
2 v.6:n0.2(2018:Apr.) Iter not in place 2018-04-04
3 v.6:n0.3(2018.July) Item not in place 2018-07-04
4 v 6:no.4(2018:0ct ) Item not in place 2018-10-04

The Expected Arrival Date displayed is the issue date plus the subscription interval defined in the order record.

How are irregular publications handled?

Many serials are published at irregular intervals. Very often there is no data about how many issues will be published in a
defined time period (e.g. a year), or when a new issue will be published. It is sometimes possible to create a prediction
pattern for the publication that will approximate the general behavior pattern of the publication. For other serial titles the
staff user might choose to receive each issue as it arrives. Alma has strong, efficient functionality to help the staff user with
these workflows.

As with receiving regularly published issues that have been created using the Alma publication pattern functionality,
irregular issues are received from the Continuous tab on the Receive screen.

Clicking on ‘Receive Items’ opens a screen with information about the last received issue.
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Last received item Details
Enumeration A 1 Chronology | 2015
EnumerationB 1 Chronoclogy J 01
EnumerationC - Chronology K -
Description  v.1:n0.1(2015:Jan.)

Duplicate

New items details
Enumeration A Chronology |
Enumeration B Chronology J
Enumeration C Chrenology K
Description Generate

Clear

The first section of the screen displays information about the serial title, vendor and order line information (hypertext linked),
location, and the option to navigate to the linked holdings record.

Receive settings can be defined — e.g. if the item needs to stay in the department, receiving date and so forth.

The next section show details of last item received. Clicking on the ‘Duplicate’ button creates a new issue based on the
parameters of the displayed issue. This approach helps ensure consistency in recording the data for new issues. Changes
can then be made relevant for the new issue.

Alternately, the new item details section can be filled in manually. The Generate button next to the Description field will
generate a description based on the input in the enum and chron fields. Library defined description templates will populate
the field with the relevant description for volume, issue, etc.

New items details

Chronology | 2015

Chronology J | 01
Enumeration C Chronology K
Description | Vol. 1 no. 2 (201501) Generate

Clear

An example of a description template:

< Description Template Setup

Name. Operator Value

1 Library = Art Library
2 EnumaA Is Not Empty
3 EnumB Is Not Empty
4 Chronl Is Not Empty
5 ChronJ Is Not Empty
Output Parameters
Prefici | Vol. Fieldl | EnumA - Suffix1
Prefi2 | No. Field? | EnumB . Suffix2
Prefixd | ( Field3 | Chronl - Suffx3 | )

Is it possible to specify the number of elements of a lower numbering level for a
numbering change for the higher level?

This is possible in Alma. The numbering levels of the prediction patterns works according to strict MARC 853/4/
5 fields.

Multiple enumeration levels can be used before the cycle (which is typically a volume) restarts.
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For example, if the holdings record has an 853 field as follows:

85303 $$a v. $$b no. $$u 6 $$v r $$c pt. $$u 2 $$v r $$d sect. $$u 2 $$v r $$i (year) $$j (month) $$k
(day) $$w s $$8 1

Then this will predict a semimonthly (twice a month) publication with four levels of enumeration that begins
with v.1, no.1, pt.1, sect.1

- Subfield a is the prefix for enumeration level a. In the example above v.

- Subfield b is the prefix for enumeration level b. In the example above no.

- Subfield c is the prefix for enumeration level c. In the example above pt.

- Subfield d is the prefix for enumeration level d. In the example above sect.

- Subfield u "6" means it is published 6 times a cycle for the highest level (in this case the cycle is one
volume)

- Subfield u "2" means it is published 2 times a cycle for the next level

+ Subfield u "2" (Z”d occurrence) means it is published 2 times a cycle for the next level
+ Subfield v "r'" means it repeats after each cycle
+ Subfield w "s" means it is Semimonthly

The issues will be opened as follows, provided the first issue is Jan. 1 2018 and is Volume 1, Issue 1, part 1,
section 1:

Receiving

How are serial issues received in Alma®?

Receiving - Issues are received using the receive functionality in Alma, utilizing the concept of a ‘receiving department’.
This also helps support the reflection of a typical separation between serial and monograph handling in the library. The
department is tied to a specific location in the institution, which helps route the physical item to its permanent location. In
this way, the staff user will only see titles belonging to his/her associated department on the Receive Screen.

In addition, the Receiving Screen is divided into two tabs — one for monographs, and one for continuous. The default tab
display is based on user preferences (i.e. the tab activated on the user’s last login).
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Receive New Material

Keepin

Department Shelf Ready Received Date | 06/12/:
One Time Continuous
1-200f66 Al - Q | Filter by vendor -
¥ Status:Sent - Locate: OrderLines - Fitter orderswith interested users: No - Filter orders with patron requests: No - Clearall

Item description & Status Locations i e ete sent 4 ;: Rushv Notes Receivingn

Orderer Rec

1969-1979 vacuum circuits, domestic cars &
light trucks : emission control, heating, and air

1 POL45555 conditioning sub-systems, San Diego, Calif.;,  Sent '{‘:a'" “:’:)”' 1 0 o272
Mitchell Manuals, ¢1980., 0847066304 (pbk), enerel
ISEN
197176 older model wiring diagrams : 197176
imported cars & trucks., San Diego, Calif. -, Main Library -
2 POL-45558 Mitchell International, ¢1987., 0847015033 sent General (1) ! 0 |-

(pbk.), 1sBN

Amendment XIX : granting women the right to

) [ vote / Garrie Fredericks, baok editor, Detroit:, __,  Main Library - o | ngmien

The staff user can navigate to the PO Line by clicking on the PO Line number.
Clicking on the title will display bibliographic details with the option to edit the record.

There are options to filter the display of journal titles by a number of parameters such as by PO Line status, by vendor or by
Interested Users. Filtering by vendor is especially useful if a consignment of issues from a vendor is received and needs to
be checked-in.

Alternately, the operator can key in the ISSN, title, or other unique identifier in the Find search box, in order to quickly locate
a journal title.

Receive New Material

Keep in

Department Shelf Ready
1-200f106 | Al ~ Q Filter by vendor -
Y Status: All (ExceptClosed) ~ Locate: OrderLines ~  Filter orders with interested users: No ~  Clear all

Each title on the Receive screen will have an Actions (...) button with the option to:

» Receive Items — ideal for staff members that need to simply check in new issues.

» Manage Items - shows the staff member issues already received and can thus provide information about missing
issues. From this option, it is still possible to receive a new issue.

» If the issues need to be routed there is an additional option—to print the list of Interested Users

Manage [tems
Receive

Print interested users list

The Manage Items screen:
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POlineltems Bibliographic Information  Holdings Information

1-200f 29 Sort routine « ReceiveNewltems  Analytics IssuesReport (8 €%
¥ Receivingstatus: All - Location: All - Clearall
W Ubrary Location E’C“p R:::w Modifie Call Number ::""a""e s Description Current Step

1 (] MainLibrary General No 121 06/1. SAMA5C6A27 - Aus1475 Vol.5no.5(201712) -

2 (J MainLibrary General No 05/ 06/1.. SA45C6AZ7 - Aua0778 Vol. 410 4(2016 8)

3 (] MainLibrary General No 07/l O6/1. SA45C6A27 - AU38056 Vol. 3n0. 3(201405) -

4 (] MainLibrary General No - 06/1. S4945C6A27 - Aua13a2 V510.4(2017:0ct)

5 () MainLibrary General No - 06/1. S4945C6A27 - AU41341 V5:10.3(2017:July)

6 () MainLibrary General No - 06/1. S4945C6A27 - Aua1340 V510.2(2017:Apr)

7 () Main Library General No - 06/1. S4945.C6A27 - Aua1339 V5:00.1(2017:Jan)

On this screen it is possible to sort the list of issues by out of the box and/or library configurable sort routines, in ascending
or descending order:

1-200f29 Sort routine ~
¥ Receiving status: All - Location: All ~  Clear Sort routine
. . Termp [ Q, [Look-up or select -
Libr: Locati
B Library ocation -
Description
1 Main Library General No 12 Library/Location
2 Main Library General No 05 Modification date
Receiving date
3 Main Library General No 07

It is also possible to filter the list of issues displayed by Received/Not Received and/or location:

Y Receiving status:| Q, J.ook-up or select

All

Received

1 Main Library Mot Received

From the Actions (...) button at the end of an issue line, the staff user can click on the Receive option in order to receive the
issue. If a number of issues for the same title arrive together, staff can utilize a workflow of checking the checkboxes of the
issues to be received, and then clicking on the Save and Receive button.

1-200f29 Sort routine - Analytics Issues Report (5 £F

¥ Receivingstatus: All - Location:All - Clearal
W Library Location Ii:‘" R:::w Modifie Call Number A:’"a'“’e € s [r— Current Step
1 [ MainLibrary General No  12/1.. 06/1. SA9A5C6AZ7 - Aus1475 Vol 5n0.5(201712) -
2 [ MainLibrary General No  05/1.. 06/l SA95C6AZ7 - Au40778 Vol. 4110.4 (2016 8)
3 (] MainLibrary General No 07/l 06/l SA9A5C6AZ7 - Ausg0se Vol 3n0.3(201405) -
4 @ MainLibrary General No - 06/ SMasC6AZ7 - Austzaz V5no0.4(2017:0ct)
5 @ MainLibrary General No - 06/ SMa5C6AZ7 - Aua1341 V50.3(2017:uly)
6 @ MainLibrary General No - 06/ SMasC6AZ7 - AusT30 v5n0.2(2017:Apr)

Is there an option to show received and expected issues on the same screen?

The option to see expected and received issues can be seen on the Manage Items screen:
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[ e Location TempLoc Date Received Modifiec Call Number Description

1 Main Library General No 12/19/2016  06/12.. S4945.C6 A7 AUA1475 Vol. 5no. 5 (2017 12)
2 Main Library General No 05/13/2016  06/12.. S494.5.06 A27 Au40778 Vol. 4no. 4 (2016 8)
3 Main Library General No 07/16/2015  06/12.. S8494.5.C6 A27 AU38056 Vol. 3no. 3 (2014 05)
4 Main Library General No - 06/12.. S494.5.C6 A27 Aua1342 V.5:n0.4(2017:0¢t)

5 Main Library General Ne - 06/12.. $494.5.C6 AZ7 Ava13a v.5:n0.3(2017:July)

6 Main Library General No - 06/12.. S494.5.C6 A27 AU41340 V.510.2(2017:Apr)

7 Main Library General No = 06/12.. S494.5.C6 A27 AU41339 V.5m0.1(2017:Jan.)
8 Main Library General Ne 07/22/2016  06/12.. $494.5.C6 A27 AU37990 v.4:n0.4(2016:0ct)

9 Main Library General No 01/08/2016  06/12.. S494.5.C6 A27 AU37989 v.4:n0.3(2016:July)

Can issue be 'unreceived'?

A workflow allows for 'unreceiving' issues that have been received in error:

5 Main Library General No 0612/2017  06/12.. S494.5.C6A27 Aua1381 v.5n0.3(2017:July) Attach Barcode
Edit Inventory item

6 Main Library General No - 06/12.. $494.5.C6 A27 AU41340 .510.2(2017:Apr)
Done

7 Main Library General No - 06/12.. S494.5.06A27 AU41339 Vv.5m0.1(2017:Jan) Send to temporary storage
Send to copy cataloging

8 Main Library General No 07/22/2016  06/12.. S494.5.C6A27 AU37990 V.410.4(2016:0ct)

Send to physical processing

print
9 Main Library General No 01/08/2016  06/12.. $4945.C6 A27 Au37989 v.4n0.3(2016:July)
un-Receive

Can notes linked to an issue or title be displayed when receiving?

The Receiving note can be seen on the general Receive screen and also on the checkin screen:

American jounal of human biology : the official  Waiti..
. journal of the Human Biology Couneil., Alan R for  Main Library - . Make sure to put
# | PoLe7o Liss, Inc., Vol. 1, no. 1-, 1042.0533 1520-6300, Man.. General (1) U T this on
1SSN Rene..

Is the staff user warned that an issue must be routed?

The check mark in the notes column indicates that there is a note attached to the serial. A confirmation note for issues that
need to be routed will display:

Confirmation Message

Confirmation Message

This order is Marked for Routing - You may need to print the interested users before
- continuing to the next step.

Are you sure you want to perform this action?

Issue details

How is descriptive information about an issue defined?

The item details section of the issue record will either be populated by the duplicate option or can be filled in manually. The
generate button will generate a description based on the input in the enum and chron fields. Library defined description
templates will populate the field with relevant description for volume, issue, etc.

Ex Libris, Part of Clarivate 8



EnumerationA | 1 Chronology| | 2015
EnumerationB | 2 Chronology J | 01
Enumera tion C Chronology K

Descript Vol. 1 no. 2 (201501) Generate

Clear

An example of a description template:

< Description Template Setup

Name. Operator Value

1 Library = Art Library
2 EnumaA Is Not Empty

3 EnumB Is Not Empty

4 Chronl Is Not Empty

5 ChronJ Is Not Empty

Output Parameters

Prefici | Vol. Fieldl | EnumA - Suffix1
Prefi2 | No. Field? | EnumB - Suffix2
Prefixa | ( Field3 | Chronl - Suffix3 | )

Can enumeration values display as text, rather than as numbers?
If a journal issue has, for example:

» Enumeration level a = ‘2’

* Enumeration level b = “10°

+ Chronology level i = 2012’

Then the description is generated with numbers rather than words: Vol.2, 10 2012. In order to display words for the month it
is possible to define description templates that will translate numbers to words.

An example for January:

EnumA = 1

wt Parameters

Prefix1 Vol. Field1 EnumaA - suffix1 January
Prefix2 No. Field2 EnumB - Suffix2
Prefid | ( Field3 | Chronl - suffiod | )

Does Alma support all levels of enumeration and chronology?

Alma supports all levels of enumeration and chronology as defined in MARC21:
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[N
General Information ENUM/CHRON Information Notes History

Year of issue -

Enumeration A 1 Chronology | 2016
Enumeration B 7 Chronology J Feb
Enumeration C Chronelogy K
Enumeration D Chronology L
Enumeration E Chronclogy M
Enumeration F Break indicator

Enumeration G

Enumeration H

Can 86x fields be automatically generated?

Alma will automatically generate 866/867/868 fields -- if 853/854/855 and 863/864/865 fields already exist in the
bibliographic record. This is dependent on applying normalization rules to the Holding record:

+ MarcDroolNormalization

+ MARC21 Expand Holding By 863/4/5 Task

*+ MARC21 Expand Holding By 866/7/8 Task

The Chinese journal of physiolagy. Edit Record  Holdings
— Journal By Zhongguo sheng li xue hui. (Taipei, Language: English
Chinese Physiological Society v. 18- 1960-) ISSN: 0304-4920

Record number:
(0CoLC)02242131

Update Date: 06/02/2017

Physical (1) Other details
1 Holdings | 0 of 0 items are available

Library Location Call Number Accession Number [tem Availability Related Record
® v.19n0.2-
4(1964/1966);
V.20-23(1967-

Main Library General Serial - 1979); v.25-
34(1982-1991);
v.35-38(1992-
1995)

Does Alma support SICI numbers?

The SICI number is available for searching PO lines and for serial EDI claims. On the Continuous tab of the Receive New
Material page, you can now select a SICI code io find the related PO line.

< Receive New Material

Keepin " .
Department @ | COPY Cataloging Shelf Ready Received Date | 04/10/2018 X =
OneTime | Continuous
All - Q Filter by vendor~  Filter by owning library ~

‘Standard number

PO Line rlines - Filter orders with interested users : No ~ Filter orders with patron requests : No ~  Clear all

Additional PO Line Reference M
PO reference number
Invoice number

Vendor reference number
Vendor title number

Title

Title - Starts with

Author name

Vendor code

‘Vendor name

Vendor account code

Al

Vendor invoice number

Serial Item Contribution ID (SICI) © ExLibris, a ProQuest Company, 2018

Institution Privacy Policy
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Renewals

See under Acquisitions: Renewals

Claiming

How are serial issues claimed?

Claim information for serials can be generated automatically in Alma on the level of the title and on the issue level. It is
generated based on data in the vendor record (subscription grace period) and in the PO Line (subscription interval).

Order Lines with claims will display in the Alma Task List (based on the roles of the staff user).

i
@0
@

130 Purchase Requests
& Borrowing Requests

2  Lending Requests

89 Other Requests

767 Order Lines

13 Review - assigned to you
38 Review - unassigned
231 Review

47 Approval

312 Order Lines with claims

126 Waiting for renewal

The Claim List can be filtered by a variety of facets — e.g. by Purchase Type. Hypertext links for each record allow for a
number of options such as Editing the PO Line, Changing the Expected Date, etc.

2 ACE quarterly., Agri c in Education, Vol. 1, no.1 (Jan. 2013)-, 0884-9293  Edt  ChengeExpectedDate =
0884-9293, ISSN Rk
MMS ID: 9964310200121 Copies: Main Library - General (1) 'Vendor reference ID: -
Assigned to: - Total price: 100.00 USD Expected delivery: Change Bib Reference
Type: Physical - Subscription Funds: Library and Information Science (100.0%) 06/15/2017 Close
PO line owner: Main Library (01/01/2017-12/31/2017) ) sgrﬁggzte: -

: ancel

st ey Yoo dau (e e 2

The edit option will open the PO Line of the record. From there it is possible to navigate to the item (issue) records.

Receiving note

The staff user may then see the issues that should have arrived, and need to be claimed.
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For vendors that support EDI claims, the notification is sent using EDI.

Binding

What workflows are available for binding issues?

See Binding in the Print Materials section

Routing

Is routing of issues possible in Alma?

As part of the order record it is possible to define a list of interested users that can be used for routing issues after they
have arrived and been checked-in.

In order to perform routing, the staff user (with role Purchasing Operator/Manager) must check the 'Routing during
receiving' box in the PO Line:

Library Location Call Number  Copy ID Summary
1 MelnReading o iracts ISSN RECORD 1

Room

Receiving note Routing during receiving

When receiving items, the staff user (with the Receiving Operator role) will be able to see if a serial title has a routing list
from the main receiving screen.

From the Actions (...) button the staff user can print the list of interested users:

Manage [tems
Receive

Print interested users list

When receiving an issue that has a routing list, the following pop up message will display:

Confirmation Message

Confirmation Message

This order is Marked for Routing - You may need to print the interested users before
- continuing to the next step.

Are you sure you want to perform this action?
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Labels

Can labels for issues be printed?

See Labels in the Print Materials section

Total views:

25412
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