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How to add and update proxy in MetaLib

* Product: MetalLib

+ Relevant for Installation Type: Dedicated-Direct, Direct, Local, Total Care

1. Log to the Back Office
2. Under Ongoing menu, click Institutional Settings

Ongoing Menu

MetaLib KnowledgeBase MetaLib Administration
= Resource Cataloging and Configuration « Set-Up
o Find a Resource o_lInstitutional Management
it [t of sateces
o Add a New Resource o Portal Administration
o View Resources Added in CKB Update o Define Default Profiles
o View Resources Changed in CKB Update o Manage QuickSets
o Update or Activate Resources o Categories Administration
+ Exportmport Procedures + Staff Administration
+ Restart 739 Gate + User Administration
o Register Users
o List of Users

« Portal Look and Feel

« Generate Deep Link

* Reports & Statistics

« Metalndex Management
« Set Initial as Default

3. Click on PROXY

Extibris metati

Institutional Settings

Instution Coge:

Go to Portal Administration

4. Click on ADD PROXY
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5. Fill in the relevant information

6. Click SUBMIT
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