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Patron Deposits

Does Alma support the option for a patron deposit workflow?

Patrons can submit digital content to Alma to be added to the repository using the Deposit interface. The
patron can login with a username and password, or with a social login.

LOGIN

f sign in with Facebook

y Sign in with Twitter

After loggin in the following page displays:

CREATE DEPOSIT

Deposits

There are no deposits

Once logged in the user will click on the option ‘Create Deposit’.

A deposit must be linked to a collection. The library can define deposit profiles defining the collection to which
a deposit will be linked.

After choosing the collection, the deposit page displays:
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Deposit Details
Flease upload up to three files

* e

Drag files here to upload

or click to browse a file

| have read and agree to the Terms and Conditions

CANCEL

After filling in title information the user can either drag and drop the files to be deposited, or alternatively can browse and
select files. The patron may click on the Terms and Conditions to display the Terms and Conditions, and can then select
the check box to agree to the terms.

Clicking Submit will send the deposit request to Alma. Alternatively the patron can save the request as a draft for review
and additional input before finally clicking Submit.

Draft and submitted items will display in the list of deposits screen:

: =~
Deposits Sortby w  CREATEDEPOSIT =T

2 deposits

Deposits with status 'draft' can be edited or withdrawn.

Staff processing the request may approve, decline or return the request. The patron will receive an email regarding the
status of the deposit submission:

name@alma.exlibrisgroup.com
to me |~

Dear SirMadam,

Your deposit Is history dead? has been DECLINED for the following Reason: Inappropriate content

Deposit ID is 3506511270000121
Alma deposit approval team
name@alma.exlibrisgroup.com

How are patron deposits processed in Alma?

Staff with a Deposit Manager role or a General System Administrator role will see Deposit information in their Task
List:
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2  Deposits

2 Unassigned

Clicking on the link will take the staff user to the Approve Deposits page:

Approve Deposits (1-2 of 2)

[
Assigned to Me Unassigned Assigned to Others

Assign Selected

Submission

Title 5
v Date

Deposit Profile  Library

§ Status 5

1 1294370690000521 Greek Art Ancient Art Science Library 2017/05/25 Submitted

2 1284371060000521 Crushed Can Modern Art Science Library 2017/05/25  Submitted

Process Selected ~ <4
Status

b + AssignTo§

2017/05/25 -

2017/05/25 -

Back

e

Deposits can be worked on individually or a number can be selected from the main screen for further action. Possible

action options are:

* Approve — Approve the deposits.

+ Decline — Reject the deposits. Rejection emails are sent to the depositors.

» Return — Return the deposits to the depositors for correction.

For any of the above a preview of the email that will be sent to the depositor appears. For the decline and return emails,
you can select a reason from the drop-down list. and edit the text of the email if necessary.

Email Message

Reason Inappropriate content

Note

Preview/edit
email to patron

From *
To*

CcC
Subject *

Body

nosuchmail@no.such.mail.com

nosuchmail@no.such.mail.com

Your deposit Greek Art

Dear Sir/Madam,

Your deposit Greek Art has been DECLINED for the following Reason: Inappropriate content
Deposit ID is 1294370690000521
Alma deposit approval team

nosuchmail@no.such.mail.com
g

Cancel Send EMail

What configuration options are available for deposits?

A number of configuration tables are available for defining deposit workflows:

Deposit Profiles
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< Deposit Profiles Back

1-20f2 © Add Deposit Profile 4 £%

Active ID Name a Description UpdatedBy Update Date

1 @D 12943703800005.. Ancient Art admin 2017/05/25

2 @  12943704000005.. Modem Art

admin 2017/05/25

The Deposit Profile page:

< Deposit Profile Preview || Cancel m

Details
Name *

Description
Status Active

Post-submission Record Processing

Collection = Access Rights
Assignment * - Policy

Auto-approve

Post-approval Record Processing

Unsuppress
bibliographic
record

Enrich
bibliographic
record

Generate a
representation
note

Validation

Public
Instructions

User Group Any

A profile must be linked to a collection. Access rights can be defined; post approval options can be set

Deposit Return or Decline Reasons

Configuration options allow for the library to define the reasons why a deposit is returned or declined:

Y Filter: English ~

Enabled MJ"’“ MoVe 0 e

. Down Description Translation

Default Value
1 @ £ missing_mandatory_files Missing mandatory files Missing mandatory files
Missing mandatory bibliographic
2 @ S missing_mandatory_bib_infc Missing mandatory bibliogra mfur'ngt\m B . °

Email Templates for Approve, Decline or Return

In the same manner it is possible to define email templates for the notification that will be sent to the patron.
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