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Pivot-RP Newsletter Feature

Introduction

The Pivot-RP Newsletter feature is an efficient way for Admins to communicate with their researchers and principal
investigators by including funding opportunities from their Pivot-RP Curated Lists and Searches in a newsletter created in
Pivot-RP. Research Administrators can save time by tracking and distributing Pivot-RP funding opportunities all in one

location.

Note

Admins can configure the logo in all newsletters; see Custom Branding.

Getting Started

+ To locate the newsletter options, select the Admin tab on the main page of Pivot-RP.
» Under the Tools section you will find two options under Newsletters heading.

o Create a Newsletter

o Manage Newsletter

+ Select the option you want and get started.

© DIVOL Produsest information sm..ml

@& Admin Dashboard

Creating a Newsletter

+ To create a newsletter, follow the easy steps in the form
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o Step 1: Type in the Name for your newsletter

o Step 2: Choose the funding opportunities you want to share in your newsletter.
+ Select from one of your institution’s Curated Lists or Searches.

e ] Funding Profiles. Papars Invited Admin Funding

Reports -  Institutional Seftings = Groups - Education & Training =  Statistics - Tools = Manage Gallery

Create a Newsletter

Use this form to create a newsletter to ubu Pivot Group.

Step 1: Name Your Newsletter

Manage Newsletters

Step 2: Choose Funding Opps to Share
[ Select type | Clear

Select typs
My Curated Searches
BAA's (24 opps)

Communication Disorders (2690 opps)
DARPA (28 opps)
empty search (0 opps)
My Curated Lists
Equipment (15 6pps)
Parkinson's Disease (21 opps)
Zika (6 opps)
|Other Curated Lists
Diabetes (3 opps)
Engineering (3 opps)
Environmental Studies (1 opps)
NSF {10 opps)

Step 3: Type in the heading and add a custom message that will display in the newsletter to your readers.
Select Send Preview Email to preview how your newsletter will appear to others

Step 3: Add & Heading & Cusiom Message '
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Example of Previewed Email
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Pivot Newsletter for Lita Keamey
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1% Opportunites Desdline Amaunt
Alsxander F, Bodind Fellowahlp 05 Dec 2047 el recond
Hakan Academy for Advarced Siudios in America Applcason

Alicipatod
Appiied Rosoarch Compatition 27 Mar 2017 £30 000LISD
Organization for Autism Fesearch [DAF) Preliminary

Propasal

Cenfrmad
Autism Scholars Awards 01 Doc 2017 £18,000CAD
Ontario Gouncil on Graduate Studies (CGE) Othar

Antiopated
Autlam Single Inveatigeion Innovation Progrem [Autiem- 17 Now 2047 5500.000US0D
SUP) Apphcaficn
Mainrnal and Child Heakh Bureay (MCHB) MAnicipatod
Bridgs 1o Indepandence Award - Reguest for Applications 01 Awg 2047 S450, DOOUSD
Simane Foundation Autiern Ressarch Initintive (SFART) Othor

Anticipated

» Step 4: Choose a Group of Recipients — Pick from the list of choices based on whom you want to send the newsletter
to.

Step 4: Choose a Group of Recipiants

send to all my registered Pivot H“” Step 4: Choose a Group of Recipients

send to groups... send to all my registered Pivot users

D'to groups...

© Add Groug
Choose Group: x
My Group
") Random Group: k
All Research Administrators:

» Step 5: Schedule Your Message
+ Select the following:
> If you only wish to send this Newsletter only once, select a specific time and date

Step 5: Schedule Your Message

repeating

Time AM PM

Send on  mmiddlyyyy M

+ If you wish to resend this Newsletter on a monthly or weekly cycle, select the repeating checkbox.
+ Select how often you want it sent (weekly or monthly) and the day of the week

+ Select the Time of day: AM or PM

+ Select the Start and End dates

Last Step: Ready to Publish?
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You can either:

+ Make your newsletter active by selecting the Make newsletter actively published radio-button and then clicking the
Publish button.

O Make newsletter actively published

Save newsletter as a draft only

» Or save your newsletter by selecting the Save newsletter as a draft only radio-button and then and then clicking the
Save Draft button. You may further edit your newsletter in the Manage Newsletters page located on the Admin
Dashboard.

After a newsletter is sent, summary email with the same statistics is sent to your email.

[ ] [ ] Pivot Mewsletter Summary for 2017-04-20

#® Pivot Support .
Pivol Newsletter Sumenary for 2017-04-20 g
Ta:

Pivot Newsletter Summary for 2017-04-20
W have sent "Your Weelkdy Research Office Newsletter” an pour behall 1o the lollowing people.
Hame Email

Sriith, John [Smith @ ues. sy

Wikams, Amy Erillams Sucos. aduy

Liwia, Sarnisel slawin D ineos edu

Make newsletter actively published

£ Save newsletter as a draft only

Your newsletter will nof be send owl untll you choose to publish i

Viewing and Managing Newsletters

On the Admin Dashboard, select manage your newsletters under the Tools section to open the Manage Newsletters
dialog box, which allows you to review current and past newsletters.

Manage Newsletters Create o Newsletter
View and manage your upcoming newsletter sends.

Viow O an \ Active Inactive Past
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Filtering the List of Newsletters
The following review options are available:
» All Newsletters
» Active — currently published newsletters
* Inactive — saved newsletters that have not been published or are no longer active
* Past — all past newsletters
After selecting one of the above options, each newsletter is listed with the following information:
* The Name
» Last Edited
» Last Sent Date

* Next Send Date

L ; D, 1 -
o pIVOt ProQuest Information Sclutions Aanoncemar Luntaerer~ G

B g ot Penited A —

[0} Reports = Institutional Settings ~ Groups ~  Education & Training = Statistics ~  Tools =

Manage Newsletters Creats a Newslotter

View and manage your upcoming newsletter sends.

View: 0 Al Active Inactive Past
All Newsletters (15) Sort~ Last Edited Last Sont Date  Next Send Date  Reciplonts
March Newsletter 10 Mar 2017 03 Apr 2017 AM 3 Options =
repeats: monthiy, on; he first Manday, In:AM (EST), to:sceciic 1:21PM EST

groups, starting on:20 Mar 2017, snding en:30 Jun 2017

ABC Newsletier 10 Mar 2017 03 Apr 2017 AM 21 Options =
repeats: manthiy, on:ine first Monday, in: A (EST), te:specific 1201PM EST
groups, starting on: 27 Fob 2017, ending on:31 Ju 2017

Foo Newsletter 10 Mar 2017 20 Mas 2017 AM 3 Options =
repeats:weskly, on:Monday, In: AM (EST), 10: 5060 Groups, 12:00PM EST
starting on:20 Mar 2017, ending on:30 Jun 2017

XYZ 27 Fob 2017 06 Mar 2017 AM 21 Options =
ropeats:once, on:08 Mar 2017, In:AM (EST), teispectic groups 4:18PMEST

A Bogus Newsienter 23 Feb 2017 27 Fab 2017 AM n Options *
= Unpublished = 12:51PM EST
Testing Newsletter § 23 Feb 2017 27 Feb 2017 AM 219 Options =
repeats:weekdy, on:Monday, In:AM (EST), te:all Pivol users, 12:49PM EST

starting on:27 Feb 2017

Sorting the List of Newsletters

The Sort drop-down allows you to select any of the following sort options:
+ Name
+ Last Edited Date
+ Last Sent Date

* Next Send Date
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All Newsletters (33) Sort- Last Edited Last
Mame A
Safari Newsletter ’
repeats:once, on:20 Apr20| Name
= Last Edited Date
FF Newsletter Last Edited Date

repeats:once, on: 20 Apr 20 & o
Last Sent Date m

IE Newsletter Last Sent Date

repeats:once, on: 20 Apr 20 Mext Send Date

Next Send Date
Text Mewsletter Only Sl
repeats:once, on: 20 Apr 2017, in:AM (EST), tocspecific groups 12:23PM EDT

Managing a Newsletter
The Options drop-down field allows you to perform any of the following actions on a specific newsletter:
For each newsletter, you can select any of the following Options:

« Edit — edit the selected newsletter.
+ Copy — duplicate the selected newsletter to start a new newsletter from that copy.
* Delete — permanently delete the selected newsletter

» Unpublish — Stop the publication of the selected newsletter.

SLE] 3 Oiptions
& Edn

s T Dalate
@ Unpublish

Viewing Additional Details for a Newsletter

If you select the accordion arrow for a past newsletter, you can view a table of when the newsletter was sent, the total
recipients, and the number of funding opportunities that were included in that mailing.

All Newsletters (33) Sort~ Last Edited Last Sent Date  Mext Send Date  Recipients

» Satari N
repeats:o

20 Ape 2017 AM 3 Optioas =

7 20 Apr 2017 AM 3 Options ~
2017, n: AM (EST), tozspecific groups 12:50PM EOT

Dato Sent Total Recipients Total Opps

20 Apr 2017 T-00AM EDT 3

Total Opps

20 Apr 2017 7:00AM EDT

Related articles...

e Curated-Search-In-Pivot
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https://knowledge.exlibrisgroup.com/Pivot/Knowledge_Articles/For_the_Administrator/130Curated_Search_In_Pivot

Date Created: 2017-10-10 -Pivot offers a new type of sharing for Research Admins based upon saved searches called
Curated Search

» Pivot-Admin-Curated-Opps

Date Created: 2017-05-04 -Curated Opps Admin

+ Article last edited: 05-May-2017
+ Old Article Number: 14644
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