
Alma Essentials

The Alma Essentials training is the primary way to learn how to work with Alma. Alma Essentials kit, developed in English,
is translated to other languages.

• Alma Essentials - English
No image available

The Alma Essentials training is the primary way to learn how to work with Alma.

◦ Terminology and Inventory Models

◦ User Management

◦ Loaning

◦ Renewals and Returns

◦ Physical Requests

◦ Booking Requests

◦ Digitization Requests

◦ Course Reserves

◦ Acquisitions Infrastructure

◦ Purchasing

◦ Managing Electronic Resources

◦ Receiving and Invoicing

◦ Metadata Editor

◦ Sets and Jobs

◦ Administration Fundamentals

◦ Interoperability with Discovery

◦ Hands-On Exercises

• Alma Essentials - Deutsch
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The Alma Essentials training is the primary way to learn how to work with Alma, contains German audio and closed
captions.

◦ Terminologie- und Bestandsmodule

◦ Benutzerverwaltung

◦ Ausleihe

◦ Verlängerungen und Rückgaben

◦ Vormerkungen

◦ Buchungsanfragen
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◦ Digitalisierungsanfragen

◦ Seminarapparate

◦ Erwerbungsinfrastruktur

◦ Erwerben

◦ Verwaltung elektronischer Ressourcen

◦ Eingangs-und Rechnungsbearbeitung

◦ Metadaten-Editor

◦ Sets und Prozesse

◦ Grundlagen der Administration

◦ Interoperabilität mit dem Discovery

• Alma Essentials - Español
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The Alma Essentials training is the primary way to learn how to work with Alma, contains Spanish audio and closed
captions.

◦ Terminología y modelos de inventario

◦ Gestionar usuarios

◦ Hacer préstamos

◦ Renovaciones y devoluciones

◦ Solicitudes de ejemplares físicos

◦ Solicitudes de reserva anticipada

◦ Solicitudes de digitalización

◦ Reservas de cursos

◦ Infraestructura de adquisiciones

◦ Compras

◦ Gestionar recursos electrónicos

◦ Recibir y facturar

◦ Editor de metadatos

◦ Conjuntos y tareas

◦ Fundamentos de la administración

◦ Interoperabilidad con Descubrimiento

• Alma Essentials - Français
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The Alma Essentials training is the primary way to learn how to work with Alma, contains French audio and closed
captions.

◦ Terminologie et modèles d’inventaire

◦ Gestion des utilisateurs

◦ Prêts

◦ Renouvellements et retours

◦ Demandes physiques◦
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Demandes de réservation

◦ Demandes de numérisation

◦ Réserves de cours

◦ Infrastructure des acquisitions

◦ Achats

◦ Gestion des ressources électroniques

◦ Réception et facturation

◦ Éditeur de métadonnées

◦ Ensemble et traitements

◦ Les fondamentaux de l’administration

◦ Interopérabilité avec la découverte

• Alma Essentials - Italiano
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The Alma Essentials training is the primary way to learn how to work with Alma, contains Italian audio and closed
captions.

◦ Terminologia e modelli di inventario

◦ Gestione utente

◦ Prestiti

◦ Rinnovi e restituzioni

◦ Richieste fisiche

◦ Richieste di booking

◦ Richieste di digitalizzazione

◦ Course Reserves

◦ Infrastruttura Acquisizioni

◦ Acquisti

◦ Gestione delle risorse elettroniche

◦ Ricezione e fatturazione

◦ Editor di metadati

◦ Set e processi

◦ Nozioni di amministrazione

◦ Interoperabilità con Discovery

• Alma Essentials - Polski
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The Alma Essentials training is the primary way to learn how to work with Alma, contains Polish audio and closed
captions.

◦ Terminologia i modele zasobów

◦ Zarządzanie użytkownikami

◦ Rejestracja wypożyczeń

◦ Rejestracja prolongat i zwrotów◦
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Zamówienia na egzemplarze fizyczne / drukowane

◦ Rezerwacje

◦ Zamówienia na kopie cyfrowe

◦ Sylabusy i kursy uniwersyteckie

◦ Infrastruktura gromadzenia

◦ Realizacja zakupów

◦ Zarządzanie zasobami elektronicznymi

◦ Wpływ i fakturowanie

◦ Edytor Metadanych

◦ Zestawy i funkcje specjalne

◦ Podstawy zarządzania systemem

◦ Współpraca z wyszukiwarką

• Alma Essentials - Português
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The Alma Essentials training is the primary way to learn how to work with Alma, contains Portuguese audio and
closed captions.

◦ Terminologia e Modelos de Acervo

◦ Gerenciamento de Usuários

◦ Empréstimos

◦ Renovações e Devoluções

◦ Solicitações de Itens Físicos

◦ Solicitações de Reserva Agendada

◦ Solicitações de Digitalização

◦ Reservas de Disciplinas

◦ Infraestrutura de Aquisições

◦ Compras

◦ Gerenciar Recursos Eletrônicos

◦ Recebimento e Faturas

◦ Editor de Metadados

◦ Conjuntos e Serviços

◦ Conceitos Básicos de Administração

◦ Interoperabilidade com a Descoberta

• Alma Essentials - 中文在线手册中文在线手册
No image available

The Alma Essentials training is the primary way to learn how to work with Alma, contains Simplified Chinese audio
and closed captions.

◦ 术语和馆藏模型

◦ 用户管理

◦ 外借◦
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续期和归还

◦ 纸本请求

◦ 预订请求

◦ 数字化请求

◦ 教参书

◦ 采访基础结构

◦ 采购

◦ 管理电子资源

◦ 接收和开具发票

◦ 元数据编辑器

◦ 结果集和作业

◦ 管理基础

◦ 与发现系统的互用性

• Alma Essentials - 繁體中文繁體中文
No image available

The Alma Essentials training is the primary way to learn how to work with Alma, contains Traditional Chinese
closed captions.

◦ 專有名詞與典藏庫模型

◦ 使用者管理

◦ 外借

◦ 續借與歸還

◦ 實體申請

◦ 預定申請

◦ 數位化申請

◦ 課程指定參考書

◦ 採購基礎架構

◦ 訂購

◦ 管理電子資源

◦ 點收與開具發票

◦ Metadata編輯器

◦ 結果集與批次作業

◦ 系統管理基礎

◦ 與探索系統的互通性

• Alma Essentials - 日本語日本語
No image available

The Alma Essentials training is the primary way to learn how to work with Alma, contains Japanese audio and
closed captions.

◦ 用語と目録モジュール◦
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ユーザー管理

◦ 貸出

◦ 再貸出と返却

◦ 物理的リクエスト

◦ 予約リクエスト

◦ デジタル化リクエスト

◦ コースリザーブ

◦ 受入インフラ

◦ 購入

◦ 電子リソースの管理

◦ 受領と請求

◦ メタデータエディター

◦ セットとジョブ

◦ 管理の基礎

◦ ディスカバリーとの相互運用性

• Alma Essentials - 한국어한국어
No image available

Alma Essentials Training Kit with Korean notes and audio.

◦ 오리엔테이션

◦ 내비게이션 및 검색

◦ 이용자 관리

◦ 수서

◦ 리소스 관리

◦ 풀필먼트

◦ 관리의 기본

◦ Alma-Primo 상호운용성

◦ Alma 애널리틱스

• Alma Essentials - العربية
No image available

The Alma Essentials training is the primary way to learn how to work with Alma, contains Arabic audio and closed
captions.

◦ الموارد الإلكترونية في ألما: المصطلحات ونموذج المخزون

◦ إدارة المستخدم

◦ الإعارة

◦ تجديد الاستعارة وإرجاع المواد المستعارة

◦ الطلبات المادية

◦ طلبات الحجز

◦ ◦طلبات الرقمنة
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مواد الدورات التعليمية

◦ مقومات الاقتناء

◦ الشراء

◦ إدارة الموارد الإلكترونية

◦ الاستلام والفوترة

◦ محرر البيانات التعريفية

◦ المجموعات والمهام

◦ أساسيات الإدارة

◦ إمكانية التوافق مع المستكشف

• Alma Essentials - Español América Latina
No image available

The Alma Essentials training is the primary way to learn how to work with Alma.

◦ Terminología y modelos de inventario

◦ Gestionar usuarios

◦ Hacer préstamos

◦ Renovaciones y devoluciones

◦ Solicitudes de ejemplares físicos

◦ Solicitudes de reserva anticipada

◦ Solicitudes de digitalización

◦ Reservas de cursos

◦ Infraestructura de adquisiciones

◦ Compras

◦ Gestionar recursos electrónicos

◦ Recibir y facturar

◦ Editor de metadatos

◦ Conjuntos y tareas

◦ Fundamentos de la administración

◦ Interoperabilidad con Descubrimiento

◦ Hands-On Exercises

Ex Libris, Part of Clarivate 7

https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_%D8%A7%D9%84%D8%B9%D8%B1%D8%A8%D9%8A%D8%A9/I_Acquisitions_Infrastructure
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_%D8%A7%D9%84%D8%B9%D8%B1%D8%A8%D9%8A%D8%A9/J_Purchasing
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_%D8%A7%D9%84%D8%B9%D8%B1%D8%A8%D9%8A%D8%A9/K_Managing_Electronic_Resources
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_%D8%A7%D9%84%D8%B9%D8%B1%D8%A8%D9%8A%D8%A9/L_Receiving_and_Invoicing
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_%D8%A7%D9%84%D8%B9%D8%B1%D8%A8%D9%8A%D8%A9/M_Metadata_Editor
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_%D8%A7%D9%84%D8%B9%D8%B1%D8%A8%D9%8A%D8%A9/N_Sets_and_Jobs
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_%D8%A7%D9%84%D8%B9%D8%B1%D8%A8%D9%8A%D8%A9/O_Administration_Fundamentals
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_%D8%A7%D9%84%D8%B9%D8%B1%D8%A8%D9%8A%D8%A9/P_Interoperability_with_Discovery
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina/A_Terminology_and_Inventory_Models
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina/B_User_Management
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina/C_Loaning
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina/D_Renewals_and_Returns
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina/E_Physical_Requests
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina/F_Booking_Requests
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina/G_Digitization_Requests
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina/H_Course_Reserves
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina/I_Acquisitions_Infrastructure
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina/J_Purchasing
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina/K_Managing_Electronic_Resources
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina/L_Receiving_and_Invoicing
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina/M_Metadata_Editor
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina/N_Sets_and_Jobs
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina/O_Administration_Fundamentals
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina/P_Interoperability_with_Discovery
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol_Am%C3%A9rica_Latina/Q_Hands-On_Exercises

	Alma Essentials

